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RESEARCH SUBAWARD AGREEMENT 
Institution/Organization   
 

Humboldt State University Sponsored Programs Foundation 
(“Prime Recipient”) 

1 Harpst Street 
Arcata, CA 95521-8299 

Institution/Organization  
 

Humboldt Department of Health and Human Services 
(“Subrecipient”) 
2440 Sixth Street 

Eureka, CA 95501  

EIN/TIN No.: 94-6000513 
DUNS No.: 793165098 

Prime Award No. / FAIN: 00009896 CFDA #: 93.658 

Awarding Agency: Regents of the UC, CA Berkeley PO #:  

Budget Period: 7/1/2018 – 6/30/2020 Est. 
Total: 

$50,000 Funded This 
Action: 

$50,000 

Performance Period: 7/1/2018 – 6/30/2020 

Reporting Requirements: X FFATA (Attachment 3B)                            __Cost Sharing: $ 

PROJECT TITLE: CAL SWEC 18-19 (S4018) 

TERMS AND CONDITIONS 
1) Prime Recipient hereby awards a cost reimbursable Subaward, as described above, to Subrecipient. The statement of work and budget for this 

Subaward are as shown in Attachment 5. In its performance of the Subaward work, Subrecipient shall be an independent entity and not an employee 
or agent of the Prime Recipient. 

2) Prime Recipient shall reimburse Subrecipient quarterly for allowable costs. Itemized invoices shall be submitted using Subrecipient’s standard invoice 
not later than 30 days after quarter’s end. At a minimum, invoice shall include current and cumulative costs (including cost-sharing), Purchase Order 
(PO) number, and certification of truth as to accuracy of invoice. Invoices that do not reference Prime Recipient’s Purchase Order Number shall be 
returned to Subrecipient. It is understood that no substantial variations will be made in the budget without prior written approval by the Prime 
Recipient. Invoices and questions concerning invoice or receipt payments should be directed to the appropriate party’s Administrative as shown in 
Attachment 3A & 3B. 

3) A final statement of cumulative costs incurred, including cost sharing, marked “Final” must be submitted to Prime Recipient’s Administrative 
Contact, as shown in Attachment 3A & 3B not later than thirty (30) days after Subaward end date. The final statement of costs shall constitute 
Subrecipient’s final financial report. 

4) All payments shall be considered provisional and subject to adjustment within the total estimated cost in the event such adjustment is necessary as a 
result of an adverse audit finding against the Subrecipient. 

5) Matters concerning the technical performance of this Subaward should be directed to the appropriate party’s Principal Investigator, as shown in 
Attachment 3A & 3B. Reporting requirements are as shown in Attachment 4. 

6) Matters concerning the request or negotiation of any changes in the terms, conditions or amounts tied cited in this Subaward agreement, and any 
changes requiring prior approval, should be directed to the appropriate party’s Administrative Contact, as shown in Attachment 3A & 3B. Any 
such changes made to this Subaward agreement require the written approval of each party’s Authorized Official, as shown in Attachment 3A & 
3B. 

7) Each party shall be responsible for its negligent acts or omissions and the negligent acts or omissions of its employees, officers, or directors, to the 
extent allowable by law. 

8) Either party may terminate this agreement with thirty (30) days written notice to the appropriate party’s Administrative Contact, as shown in 
Attachment 3A & 3B. Prime Recipient shall pay Subrecipient for termination costs as allowable under 2CFR Part 200 Uniform Administrative 
Requirements, Cost Principles, and Audit Requirements for Federal Awards. 

9) No-cost time extensions require the approval of the Prime Recipient. Any requests for a no-cost time extension should be addressed to and received 
by the Prime Recipient’s Administrative Contact, as shown in Attachment 3A & 3B, not less than thirty (30) days prior to the desired effective 
date of the requested change. 

10) The Subaward is subject to the provisions of the Prime Award and other special terms and conditions, as identified in Attachments 2 & 6. 
11) This Subaward, including any referenced attachments, appendices and references, constitutes the entire Subaward and supersedes any other written 

or oral representations, statements negotiations, or agreements. 
12) By signing below Subrecipient makes the certifications and assurances shows in Attachments 1 & 2. Subrecipient also assures that it will comply 

with applicable statutory and regulatory requirements. 

By an Authorized Official of Prime Recipient: 
 
 
___________________________________                       _______________ 

By an Authorized Official of Subrecipient: 
 
 
______________________________________ _______________ 

Name: Kacie Flynn 
Title: Executive Director      

Date Name:  
Title:   

Date 
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ATTACHMENT 1 
 

Certifications and Assurances 

 
By signing the Subaward Agreement, the authorized official of Subrecipient certifies, to the best of his/her knowledge and belief, that:  

CERTIFICATION REGARDING LOBBYING 

1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the Subrecipient, to any person for influencing or 
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee 
of a Member of Congress in connection with the awarding of any Federal contract, the making of any Federal grant, the making of any 
Federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any 
Federal contract, grant, loan, or cooperative agreement.  

2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or intending to influence 
an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the Subrecipient shall complete and submit 
Standard Form -LLL, "Disclosure Form to Report Lobbying," to the Prime Recipient. 

3) The Subrecipient shall require that the language of this certification be included in the award documents for all subcontracts at all tiers 
(including subcontracts, subgrants, and contracts under grants, loans, and cooperative agreements) and that all Subrecipients shall certify 
and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this transaction was made or entered into. 
Submission of this certification is a prerequisite for making or entering into this transaction imposed by section 1352, title 31, U. S. Code. 
Any person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 
for each such failure. 

DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS 

Subrecipient certifies by signing this Subaward Agreement that neither it nor its principals are presently debarred, suspended, proposed 
for debarment, declared ineligible or voluntarily excluded from participation in this transaction by any federal department or agency.  

TITLE 2 CFR ASSURANCE 

Subrecipient assures Prime Recipient that it complies with the Code of Federal Regulations Title 2: Grants and Agreements PART 200, 
and that it will notify Prime Recipient of completion of required audits and of any adverse findings, which impact this subcontract. 

DAVIS-BACON AND RELATED ACTS 

If applicable, by signing this Agreement, Subrecipient certifies that it complies with the Davis-Bacon act and warrants proper wages are 
applied to federally-funded or assisted construction projects. 

ANTI-DISCRIMINATION / EQUAL OPPORTUNITY COMPLIANCE 

This contractor and subcontractor shall abide by the requirements of 41 CFR 60-1.4(a), 60-300.5(a), 60-741.5(a) and 29 CFR Part 471, 
Appendix A to Subpart A. These regulations prohibit discrimination against qualified individuals based on their status as protected 
veterans or individuals with disabilities, and prohibit discrimination against all individuals based on their race, color, religion, sex, sexual 
orientation, gender identity or national origin. Moreover, these regulations require that covered prime contractors and subcontractors take 
affirmative action to employ and advance in employment individuals without regard to race, color, religion, sex, sexual orientation. 
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ATTACHMENT 2 
 

Prime Award and Special Terms and Conditions 

 
PRIME AWARD 

All references to the Humboldt State University Sponsored Programs Foundation and its variants, Awardee, Grantee, Recipient, etc. in 
the Prime Award shall mean the Subrecipient. Prime Award included in Attachment 6. 

SPECIAL TERMS AND CONDITIONS 
1) Without limiting the parties’ indemnification, Subrecipient warrants that it has and will maintain Workers’ compensation 
insurance coverage as required by the State of California, with Statutory Limits; General Liability insurance of not less than one million 
dollars ($1,000,000), and Automobile Liability insurance of not less than one million dollars ($1,000,000) combined single limit per 
occurrence applicable to all owned, non-owned, and hired vehicles. 

2) Subrecipient agrees to maintain and preserve all records relative to this Agreement, for three (3) years after termination. Subrecipient 
agrees to permit Prime Recipient’s duly authorized representatives to have access to and to examine and audit, any pertinent books, 
documents, papers, and records related to this Agreement.  Furthermore, all records related to this Agreement shall be reasonably available 
for inspection by the State of California pursuant to Government Code § 8546.7 which states in pertinent part: “…every contract involving 
the expenditure of public funds in excess of ten thousand dollars ($10,000) entered into by any state agency, … or by any other public 
entity, including a city, county…, shall be subject to the examination and audit of the State Auditor, at the request of the public entity or 
as part of any audit of the public entity, for a period of three years after final payment under the contract.” 

3) This Agreement and any disputes concerning it shall be interpreted under the laws of the State of California. 

INTELLECTUAL PROPERTY 
1) Prime Recipient and Subrecipient both shall have a royalty-free, exclusive, and irrevocable license to reproduce, publish, use, and to 
authorize others to do so, all original writings, sound recordings, pictorial reproductions, drawings, computer programs, and other works 
of similar nature produced in the course of or under this Agreement.  Subrecipient agrees to deliver a reproducible copy of such 
documents and materials to the Prime Recipient on completion of the services required in this Agreement.   
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ATTACHMENT 3A 
 

Prime Recipient Contacts 

 
INSTITUTION/ORGANIZATION (“PRIME RECIPIENT”) 
 
Humboldt State University Sponsored Programs Foundation 
1 Harpst Street 
Arcata CA 95521-8222 
 
ADMINISTRATIVE CONTACT 
Name:  Sam Caudill 
Address:  1 Harpst Street 
   Arcata, CA 95521-8222 
Phone:  (707) 826-5167 
Fax:  (707) 826-4783 
Email:  sam.caudill@humboldt.edu  

PRINCIPAL INVESTIGATOR 
Name:  Ronald Swartz 
Address:  1 Harpst Street 
   Arcata, CA 95521-8222 
Phone:  (707) 826-4562 
Fax:  (707) 826-4783 
Email:  rjs19@humboldt.edu  

FINANCIAL CONTACT 
Name:         Accounts Payable 
                     Humboldt State University 
Address:      1 Harpst Street 
                    Arcata, CA.  95521 
 
Telephone:  707-826-3512 
Fax:             707-826-3312 
Email:          accountspayable@humboldt.edu  
 
AUTHORIZED OFFICIAL 
Name:  Kacie Flynn 
Address:  1 Harpst Street 
   Arcata, CA 95521-8222 
Phone:  (707) 826-4189 
Fax:  (707) 826-4783 
Email:  Kacie.Flynn@humboldt.edu 

 
  

mailto:sam.caudill@humboldt.edu
mailto:rjs19@humboldt.edu
mailto:accountspayable@humboldt.edu
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ATTACHMENT 3B – PART ONE 
 

Subrecipient Contacts 

INSTITUTION/ORGANIZATION (“SUBRECIPIENT”) 

Humboldt County Department of Health and Human Services 
Social Services - CWS 
2440 Sixth Street, Eureka, CA 95501 
[PHONE] 707-388-6710  [FAX] 707-445-6254 
[EIN] 94-6000513    [INSTITUTION TYPE] Government Agency 
 

DUNS No.: 793165098 Parent DUNS No.:  
Congressional District:  Other Congressional:  

 
• Is the Performance Site the Same Address As Above?  __ Yes  X No 
• If NO, is the Performance Site the same as the PI address below? X Yes  __ No 
• If NO to the both questions, please complete ATTACHMENT 3B-PART TWO (if ARRA funding use ATTACHMENT 4) 
 
• Is the Subrecipient currently registered in SAM?  X Yes  __ No 
• If NO, please complete ATTACHMENT 3B-PART TWO (if ARRA funding use ATTACHMENT 4) 

ADMINISTRATIVE CONTACT 
Name:  Trevis Green, DHHS Deputy Director- Finance 
Address:   507 F Street 
   Eureka, CA 95501  
Phone:  707-441-5422  
Fax:  707-441-5590 
Email:  tgreen@co.humboldt.ca.us  

PRINCIPAL INVESTIGATOR 
Name:  Leslie Abbott, Staff Services Manager 
Address:   507 F Street 
   Eureka, CA 95501  
Phone:  707-441-5421  
Fax:  707-441-5590 
Email:  labbott@co.humboldt.ca.us  

FINANCIAL CONTACT 
Name:  Judy Taylor, Staff Services Analyst - Finance 
Address:  507 F Street 
   Eureka, CA 95501  
Phone:  707-441-5421  
Fax:  707-441-5590 
Email:  jgtaylor@co.humboldt.ca.us  
 
AUTHORIZED OFFICIAL 
Name:  Paul Sheppard, DHHS – Assistant Director 
Address:   507 F Street 
   Eureka, CA 95501  
Phone:  707-441-5400  
Fax:  707-441-5590 
Email:  psheppard@co.humboldt.ca.us  

  

mailto:tgreen@co.humboldt.ca.us
mailto:labbott@co.humboldt.ca.us
mailto:jgtaylor@co.humboldt.ca.us
mailto:psheppard@co.humboldt.ca.us
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ATTACHMENT 3B – PART TWO 
 

Subrecipient Place of Performance and Highest Compensated Officers 

 
INSTITUTION/ORGANIZATION (“SUBRECIPIENT”) / PLACE OF PERFORMANCE 

Humboldt County Department of Health and Human Services 
Social Services - CWS 
2440 Sixth Street, Eureka, CA 95501 
[PHONE] 707-388-6710  [FAX] 707-445-6254 
[CONGRESSIONAL DISTRICT]   [EMAIL]  
 
 
The names and total compensation of the five most highly compensated officers of the entity(ies) must be listed if: 

(i) The entity in the preceding fiscal year received –  
a. 80 percent or more of its annual gross revenues in Federal Awards (federal contracts (and subcontracts), loans, grants, 

(and subgrants) and cooperative agreements); AND 
b. $25,000,000 or more in annual gross revenues from Federal awards; and 

(ii) The public does not have access to information about the compensation of the senior executives of the entity through 
periodic reports filed under section 13(a) or 15(d) of the Securities Exchange Act of 1934 (15 U.S.C. 78m(a), 78o(d)) or 
section 1604 of the Internal Revenue Code of 1986. 

Is the Subaward entity exempt from reporting executive compensation?  __ Yes  __No 
 
Officer 1 Name: 

Officer 1 Compensation: 

Officer 2 Name: 
Officer 2 Compensation: 

Officer 3 Name: 
Officer 3 Compensation: 

Officer 4 Name: 

Officer 4 Compensation: 

Officer 5 Name: 
Officer 5 Compensation: 
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ATTACHMENT 4 
 

Additional Reporting Requirements 

 
Subrecipient will report on status of work completed at bimonthly meetings with the HSU Department of Social 
Work and will complete an evaluation of student performance at the end of the internship. 
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ATTACHMENT 5 
 

Scope of Work and Budget 

 
Subrecipient will: 
 
1. Develop fieldwork sites for students that focus on the delivery of the CalSWEC Title IV-E 

competencies and field curriculum. 
 
2. Identify, develop, and provide on-site training, seminars, and other field work support for field 

instructors, preceptors, students and current agency employees to enhance the field work placement 
experience. 

 
3. Serve as liaison between the school and public child welfare agency to integrate seminar content with 

field instruction content. 
 
4. Monitor student progress in their field placement sites 
 
5. Oversee the development of appropriate educational placements and learning plans 
 
6. Monitor the experiences in the agency using the field instruction inventory 
 
7. Participate in field instructor development and matching of students for placement assignment 
 
 
 
Subrecipient's work will be completed at Humboldt County Department of Health and Human Services - Child 
Welfare Services.  
 
Subrecipient will meet with students on a weekly basis. 
 
 
Budget and Payment Terms: 
 
Subawardee will submit itemized invoices for costs incurred on a quarterly basis, not to exceed $50,000, to be 
submitted no more than 30 days after the quarter’s end.  
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ATTACHMENT 6 
 

Prime Award 

 
Prime Award begins on following page. 
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