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Accurate disclosure is essential to monitor whether officials have conflicts of interest and to
help ensure public trust in government. The biennial review examines current programs to
ensure that the agency's code includes disclosure by those agency officials who make or
participate in making governmental decisions.

Ïhis agency has reviewed its conflict of interest code and has determined that (check one BOX):

El nn amendment is required. The following amendments are necessary:

(Check allthat apply.)

ø lnclude new positions

I Revise disclosure categories
p Revise the titles of existing positions

P Delete titles of positions that have been abolished and/or positions that no longer make
participate in orìs

B Other (describe) lJ/14

f, fne code is currently under review by the code reviewing body.

tr No amendment is required. (lf your code is over five years old, amendments may be
necessary.)

rhú?.{fiemairi Ç r eC.

a3

Verification (to be completect if no amendment is required)

This agency's code accurately designates all positions that make or pafticipate in ttte making of governmenta!
decisions. The disclosure assþned fo fhose posrTions accurately requires that all investments, óusiness
positìons, rnferesfs in real property, and sources of income that may foreseeably be affected materiaily by the
decrsrbns made by those holding designated posÍions are reported. The code includes alt other provisions

Section 8rcA2.

te¿l,l oþ. Lt" lØ
Signature of Executive Officer Date

All agencies must complete and return this notíce regardless of how recently your code was approved or
amended. Please return this notice no later than October 1, 2018, or by the date specified by your agency, if
earlier, to:

(pucE RETURN ADDRESS OF CODE REV\EW\NG BODY HERE)

PLEASE DO NOT RETURN THIS FORM TO THE FPPC.

www.fopc.ca.oov
F PPC Advi ce : advice@fpoc ca. qov (866.27 5.37 7 2)
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CONFLICT OF INTEREST CODE FOR
THE Ä,RCATA FIRf, PROTECTION DIS'TR¡CT

Section l. lntroduction
Seetien-+-An+*s¿rr€+i

ln conrpliance with the Political Ret'onn Act of 1974, Calit'omia Governrnent

Code Section þ 100$^et seq., a¡{ 9pqçj!ìc_qlly r1i¡!r !g.q1iqn 87300,^e1 seq,, the Arcatq f !r9
Protection District hereby adopts this Conflict of Intcrest Cocle, rvhich shall be applicable

to all designated ernployees ol the agency. The requiremenrs of thc Code are in addition

fo other requiremcnts of the Act such as the gcneral pr.ohibition against contlicts of

interest contained in Govemment Code Section 871 00, and to any other state or local

laws pertaining to conflicts ofinterest.

Section 2. Definition of Terms

S€€tioã-Æefini+¡on-ofiT€ffiri

The defìnitions contained in the Political Ret'onn Act of 1974, the regulations of
the Fair Political Practices Commission (2 Cal. Adrn. Code Sections l8lO0pt¡eq*)and

any amendments to the Act or regulations, are incorporatetl by refefence into this Conflict

of lntelest Code.

Section 3. Desiqnatsd Emplovees

SeetisM
The persons hokling posítions listed in Appendix A are designated employees. It

has been de¡err¡ined that these ofticers and employees makc or participated in the

making of decisions, which may fbresceably have a material el'fèct on tìnancial interests.

Section 4. Disclosure Statements

M.
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A dcsignatetl eurployec shall be assigne(l one or more of the disclosurc categolies

set t'orth in Appenclix B. lt has bcen detenninecl that thc tinancial interests sct tbnh in a

designated ernployces disclosure category arc the types of tìnancial interests which he or

she fbreseeatrly can af'tect materially through the contluct olhis or hel otlìce. Each

designated ernployee shall iilc statcments of econornic interests disclosing his or her

tìnancial interest as required by the applicable disclosure câtegory.

Section 5, Place of Filinq

Sê€{iorn€-4}aee_ol#i}iC

All designated ern¡rloyces required to subrnit a staterndnt r>f cconomic interests

shall tile the original with the Secletary of the Board ol Directors who shall be the 1ìling

oilicer 1'or all dcsignatetl ernployees þther*he{¡:¿q!.{[ing þhg Aoard gt Di¡99¡g¡¡,

iWithiri fì.Vg..d.eVç, gf.r-e"çpipJ. of.th-e.p.talgng¡Lpl e.qq.npsì¡"q.içlgrççlp.û.9r1.!be..Pggtd
of Þirectors. the_BeaIçlseç@tarv will make and retain-.a copv and fon¡¡ard the
oriqinals of these statements to the Humboldt Count)L*Office of Elections. whon
the FP?9 hag..desiqnated as the filinq off¡cer for elected off¡cials. Ihe Off¡ce of
Election$, sbal!-þ¡¡Grd the oriqínal statements tq.._the California Fair_Pqllliçêl
Practices Commlssion.
t-þon+eeeipe rs elthc *rar.d ef

Ðiteettrtthe agene}.will nrake anel retain a eopy antl i'olwæ'C thserigi""M-+he5e

$å

etTeer¡v¡itlri* five d¡!'rl of'the tìling de¡rcllire er five dayç.ef reeeipt-in thr¡ c*se ef

stÉüenæÊ{l;+ì+e¿+aþ,

Section 6. Time of Filinq

S*utiu"+--+ime-ef+iund

(a) Initial Sratcrnents. All designated ernployees employed by the agency on

thc etfectivc date ol th is Code shall lÌ le staternenrs with in th irty '{.30.{ days at'ter. the

eifective clate of this Code.

(b) Assuming Of-tice Starernents.
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(l ) All persons assurning designatcd positions afier the elltctive dare ol
this Code, which are des¡gnated positions, shall lìle staternenrs rvithin thiLty þQ)þays
atler assuming the position.

(2) All persons appointed, prornoted or transtè¡red to designated positions

afier the ellective datc ol the Code, shall tìle sratcmen$ wirh in ten ( l0)þays alier

assuming oflice.

(c) Annual Staternents. All designated employees shall iìle stâtements no

later than January 3lst of each yea/,. Oriq¡nal documen
must be submitted to the FPPC no later tha0 Apdl_Lst of each vear (or the
Monday followinq the April 1j!-d.çAdljn-el

(d) Leaving Otlìcs Statements. All persons who leave designated positions

shall t'île srâremenrs within thirty f30)kl4y¡ qlc¡¡ lgiry!¡g oftlce,

iCandidate Sfafernsnfs - All candidates (includinq incumbents) for offices
soec¡fied in Govemment Co*d.e Section 87200 must file statements no lâter than
the final filing date for their declaration of candidacv. This statement shall not be
required if the candidatç has filed anv statement (other than a leavinq office
statement) for the same iurisdiction within sixtv f60) days before filinq jt
declaration of candidacv or other nomination documentql

Section 7. Contents of Statements

@
{a) Contents of lnitial Statements. lnitial statements shall disclose any

reportable investtnents and interest in real propcrty held on the eft'ectivc date ofthe Code.

(b) Assuming Otììce Statetnents. Assurning otfice statements slrall disclose
any reportable investments and interests in real propertyl¿nd business posit
on the date of assuminq off¡ce. Additionallv. income lincludinq loans. qifts. and
travel oavments) receivinq durinq the twelve (12) months prior to the date ülg
office ls assumed. i

@i€€.
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(c) co-ntents of Ann.u-irl Staternents. Annual statements shall clìsclose any
reportable i¡rvssrrnents, intercst in real propcftt. business pQ$iti and irrcome

{includinq loans. gifts, and travel paJments) heklor.lre,-eived during

the periqd covered bv the statemenl,.p¡.o-v.tdgg-,.hpwgyg.ç"l|tglJIg.p.erjQ{".çQy.qfgg

þy_gn employee's first annual statement shall bqgin on the e&"qtive date of the
Code_pr the date ol assuminq oflçc, whichever is later.

iÌ€+@
@

(d) ContentsolLeavingOfficestaternents. Lcavingt¡tIìcestatements shall

disclosc reponable ínvesrmenrs, interests in real properry, Þusiness positions held and

in"otr.t" (includinq lo*ens l¡çoglvcd drl¡lqg ¡!p p9¡¡iod

benvecn the closing clate of the last staterncnt filecl and datc ol leaving otììce.

iconúenfs of candruafe sfafenenfs - candidate statements shall disclose
reoortable investments, interests in real oropertv and business positions held on
the date of filino the deçlaration of candidacv. Additionallv. income lincludina
loans. oiffs, and travel oavments) received durinq the h/,,elve (12) months prior to
the date of filing the.declaration of qandidacy must al-so be reportedl

Section 8. Manner of Reportinq

S+e+¡sr+*.-++*+"eru+ neBs*¡"4

Disclosure statelnents shall be made on tbrrns supplied by Arcata Fire protection

District and shall contain the t'ollowing i¡rf'orrnation:

(a) Contents ofInvestrnent and Real Propeny Reports.

lVhen an investr'enr or interest in real property is r.equired to be reporte<I, tlie

statcment shall contain thc t'ollorving:

( I ) A statement ol the nature ofthc invest¡nent or interest.

(2) Thc narne ofthe business entity in rvhich each investlnent is helcl

and a gener.al description ofthe business âctivity in rvhich the

busi¡ress entity is engaged.

(3) The address or other precise locarion ofthc real ptoperty.
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(1) A staaement whether the tàir market value of the investment or interest in.
real propcrty exceeds two thousand dollars ($2.000).ons-rha$ffi€*l{Sl$0g),
exceeds ten thousänd dollars ($10,000), er-cxceeds one hundred thousand dollars
(S 100,000)pr exceeds one million dollars ($1 ,000.000),i

(b) Contents of Peruonal lncome Reports.

When personal inconre is required to be rcported, the statement shall contain;

( I ) The name and address of each source of incorne aggrcgaring lyg
hundred dollgrq.t$50Q)t+rç

hurdred and Îtþ dollam ($350) or more in value, fifty dollars

l$50) er+wenry-fi+d

--*-{$êl}or rnore in value if the incorne was a gifi. and a general

descriptíon ofthe business activiry, ifany, ofeach source;

(2) A statement whethcr the aggregate value of inco¡ne t'rom each

source was one thousand dol lars ($ t ,000) or less, greater than one

thousancl dollars ($1,000), er-greater than ten thousand dollars ($10,000); or*
gpater than one hundred thousand dollars {$1Q0,00);

(l) A description ofthe consideration, ifany, for which the incornc

was received;

(4) ln rhe case ola giti, the narne, address and business activity

en4€dCres6af the donor and inter:nediary throuqh which the giñ

was madq a descdption of the gift, the amounr or value of the gili

and the date on which the gift was received.l

;ln the case of a loan. the annual interest râte and securitv, if anv, qiven for
the loan and the term of the loanl
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---_.*._(c) Conrents ol Business En!i[fuçaf]1.. ß,jpons.

Whcn incclme of a busincss cntity, including incornc ol¿ sole pro¡rlie¡¡rrr¡¡0, ,,

rcqLrircd to be repoltecl, thc staternent shall contain:

(l ) The namc, ackhess and a gcneral clescr.iption olthc husincss

activity olthe business entity;

(2) fn the case ofa business entity which provides legal or bnrkerage

services, thc niule of evely per.son who paid f'ees to the busincss

enfity ifthe tìler's pKr rata share offccs tìoln such person rvas

e<1ual to or greater rhan one ¡housand dollars ($ 1,ù00);

(3) ln the casc ola business entity not covered b¡r par.agraph (2), the

narne ofevcry person tr-orn rvhonl the lrusiness entity reoeived

p¿lyments ilthe 1ìler"s pro ra¡a share ol gloss reccipts tì.om such

pcrson lvas equal to or greater thân then thousand ($ I 0,000).

(d) Contents of fvl¡rnagcrnent Pesirion Rcpor.ts.

lVhen ntanagement positions are required to be r.epor.tccl, a designatecl ernployee

shali lis¡ the name ancl address oleach busincss cntity in which he or shc is a di¡'cctor,

oltìccr', partner, trustrle, ernployee, or in which he or she holds any position of

rn¿ìnagerncnt, a description ofthc business acrivity in which the business entity is

engagetl, and the clesignated cnrployee's position with the business entity.

(e) r\cquisitir.:n olDisposal Dur.ing Reporring periocl.

ln the case r:lan annual ol leaving otfice statement, ilan investr¡ent or intercst in

real propeny was partially or wholly acquired or clisposcd olrluring the periotl coveretl

by the statenrcnt, the srâtÈment sh¿¡ll contain the clate olacquisition olclisposal.

Formattedi Indent: Left: 1", Hanging: 0,5"



Sectiort 9. Prohjbition on B.ggsipt.pf Hgngf.q¡ja
Ng_d-esiqnated emplovee shall._q,gcept any henorAriurn from anv source. if lhe
emplovee would be required to report the receipt of income or gifts from that
source on his/her statement of economic interests.
Subdivisions (a). fb), and lç) of lhe Government Qo_de Section 89501 shall applv
to the prohibitions in this sectiqn-This seclion shall not .lilnit ol orqhibjt
pavments, advances, or reimbursements fof travel and related lodoinq and
substance authorized bv Government Co-Q-e Section 89106.

Section f 0 ibitíon on Receiot of Gifts ín Excess of $47d

No desiqnated employee shall accept qifts with a total value of more than [470 in
a calendar year from any $inole source, if the ennplovee would be required to
reÞort the receipt of income or qifts from that source on his/her statement of
economic interests.

Subdivisions (e). {fl. and lg) of Gove.[nFent Code Section 89503 shall appli¡ tq
the prohibitions in this section.

Section 11. Loans to Public Officials

No elected officer of a state or local goyernment aclencv shall, from the date of
his/her election-tg- office throueh the date that he/she vacates office, receive a
pel$onq.L loan from an officer, emp-l.ovee, menber, or consultant of the state or
local qoverûnent aqencv in which the elected officer holds office or over which
the elected officer's aqencv has direction arld control.

\o pgþlc slmqial\¡/ho is exemot from the gtate civil serviçe system pursuant to
subdivisions lc). ld). ie). ffi. and (q) of section 4 sf Ariicte Vll of the constitution
shall. while he or: she holds offìce. recei!'e a persorlal loan from anv offìcer.
englovqe, member, or consultant of the state or lpcal qovernment aqencv in
which the puþlic official holds offce or ove¡ which the publig.*official's aqencv has
direction q.n4-control. This subdivision shall.Jrot aoolv to loans made to a public
official whese duties are solely secretariAl, clerical, or manua!.

No elecled.offìcsl of a state or loç?l government agency shalllfiom the date of
his or her election to office through the date that he or she vacates oflce, reqqive
a oersonal loan frqm,--anv oerson who has a contract with the state or local

that,.elççLed effiçelgagençv has direction and c_ontrol. This qgbdivision shall not
apoly to loans- made by banks or other financial institutions or to any
lld9þledneså_ç¡eat9d_êg-part of a retail lrrsþtlment or credit card transaçTj_on,jf

Commented IBS27l: Serìom g-1.ì $ere rnissing from the
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the loan is made or the inde-btedness created .in the iender's reçular course oJ
businegs on teryrs avaüaþle to members p{ thq puþIq withou! reqard to the
elected officer's oflicial status.

No public official who is exempt from thg state civil service_svstem pursuant to
subdivisions (c). ld), G), (fl, and {o) of Section 4 of Articte Vll of the Constitution
shall, whjle he,eËhe holds offlce. receive a personal loaf from anv persQn who
has a contract with the state or local qovernment aqencv to which that elected
oflicer h?s been elected or over which that elected officer's aqency hAËj[rection
and control. This subdivision shall not aBnlv to loans made bv banks or other
flnancial institutions or to any indebtednespsreated aç part g{-ã retail installment
or credit card tranqaction. if the loan is made or the indebtedness created in the
lender's reqular course of business on terms available to members gf the public
withorl! reÇard to the elected officsr's offìcial status. rhis subdivision shall not
applv to loans made to a ppblic official whose duties are .:slgly secretarial.
sls!cal-ei-!oa!-uê!

ïhis section shall not applLto the followino:
1.. Loans rnade to the campaign committeç -g.fu¡n elected officel.QI candidate

for qleçtive office.
2. Loans made by._Apu.blic official's socjuse, child, parent, qrandoarent.

orandchild. brother, sister, garent-in-law, brother-in-law, sister-in-lavrl
nephew, f iece, aunt, uncle, or lirst cousin. or the spouse of anv su.çI
persons, provided that the person makino the loan is not actino as an
aqent or intermediary for any gerson not otherwise exempted under thig
section.

3. Loans from q person which, in the aqqreçate, do ng[ exceed $S00 at anv
given time.

4. Loans made, or offered in rryritinq, before Januqly I , 1998.

Section 12. Loan Terms

Ëxceot as set forth in sqþdivision ib), no qlected officsr of a state or local

çovernment aqencv shall, from the date of his-or her election to off¡ce throuqh the
date he or she va.cates office, receive a, personal loan of $900 or more, except
when the loan is i¡ writing and clearlv states the terms ol.the loan, including thg
parties to the loan aqreenn_elrt, date of the loan, amount of the lggn, term of the
loan, date or dates when laytmenls shall be_e!ue_!n the loan q.nd the amount of
the pavments, and the rate of interest paid on the loan.

Thistqction shall not apolv to thelollowinq types glloans:
1. Loang made tq the campaign committee of the elected orËicer.



2. -Lg-?ns mads to the elect-e-d offìcer by his or heGpouse, child, parent.
qrandparent. orandchild"_ brother, sister, parcnLin-law, brother-in-law.

çister-in- law, neo-hsw. niece. aunt. uncle..grfrst cousin. or the spouse of
any suph oerson, provided that.lllg nerson makinq the loan is not actinq as
gn _?glÐt or intermediary for any oerson not othen¡uise...exgmpted under
thlsteçtion. 13) Loans ma{ç* or offered in writing. before Januarv 1. '1998.

,Nothina in this section shall exempt anv person from any other provision of Title
I oflhe Govemment Code.

Section 13. Personal Loans

Except as set forth in the next.-paraqraoh,, a personal loan received bv anv
des.lgnjlled employee shall become a qift to the desiqnated emolovee for the
purposes of this section in the iollowinq circumstances:

1. lf the loan has a defined date or dates for repavment, when the statute of
limitations for filinq an action for default has expired.

2. lf the loan has no dçÍ.ned date or dates fol.,tgBpvment. when one year has
elapsed from the later of the followinq:

a. The date the loan was made.
b.. The date the last oavment oL$100 or more was made on the loan.
c. The date upon which the debtor has made pavments on the loan

aggregatino to less than $250 dqrinq the orevious 12 months

This sect¡on shall not apolv to the followinq tvpes of loans:

1,. À..!oan made to the camB-Aign committee of an elected officer or a

candidate for elective officg,
2. A loan that would o.lherwise not be a oift as defined in this title.
3. A loan that wguld otheruise be a aift as set forth under subdivision {a),. but

on which the creditor has taken fggsonable action to collect the balance
due.

4" 4 loan that would othen¡¡ise be a qift as set forth qnçleGubdivision (a). but
on which the cre_ditor, based on reasonaþle business considerations, has
not undertaken collection action. Exceot in a criminal action, a credìtor
whq.çlaims that a loan is not a oift on the basis of this pamgraph has the
burden of provinq that the decision for not takinq collection action was
based on reasonable business consideratigns.

5. A loan made to a deþlor who has filed for bankruptcy and the toan is
ultimatelv discharqed in bankruptcv.

Nothing ín this section sha[€xqmpt an)¡ person fpm anv other nrovisions of fTlg
I of the Govemment Code.



Section 14. Disqualífication

@
Designated ernployces must disqualiiy themselves trorn rnaking, participating in

the rnaking or using thcir ofïìcial position to int'luence the making ol any governmental

deoision which will tbreseeably have a material financial efl'ect, distinguishable liom irs

elï'ect on the publie generally, on:

il(ul Any business entity in which the clesignated ernployee has a direct or
indirect investment worth more than

2.__two thousand dollars ($2.000):

@
3-0) Any real properry in which the designated employce has a direct or

indirect interest worth rnore than

4. two lhousand dollars l$2.000):

(c) Any source of income, other than loans by a comrnercial lending

institution in the regular course ofbusiness, aggregating five hundred

dollan {S500} @¡¡9¡9 j¡ vqJ¡g reggived

by or prornised to the designated ernployee within twelve months prior to

the time when the decision is made; or

(d) Any business entity in which the designated ernployee is a director,

otïce¡ partner, trustee, ernployee or holds any position of management.

5. hnv donor of, or intermediarll or aoent for a donor of. a qift or qifts

aoqreqating $470 or more províded to. received bv. or promised to the
desiqnated emplovee within twelve(12I months prior to the time when the
decision is madeJ

No designated employee shall be prevented t'rorn making or participating

in the making olany decision to the extend his or her participarion is

lcgally required t'or the decision k¡ be made. (The fàct that the designated
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employee's vote is needed to break a tie does not lnake his or hcr

pârticipation legally required tbr purposes ofthis section).

Section 15. Manner of Disqualification

A designated employee required to disqualit1l himself or herself shall notity his or

her supewisor in writing. This notice shall be tbrwardcd to the Chairman of thc Boat'd,

who shall record the ernployee's disc¡ualification. Upon receipt of such statement, the

supervisor shall reassign the maner to another ernployee.
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APPENDTX B

Gcrrclal Provisions

lltren a tlesignared onployee is requiïed to clisclose invcstrnents and sources of

income, he need only clisclose investlnents in business entities and sources of income

tì'o¡n busincsses or investtnents rvhich clo business in the District. plan to do busi¡ress in

thc District ot'have clone busincss in the District within the last two yeals. ln addition to

otheractivities, ¿ business entity is doing business within the District ifit orvns real

property r.vithin thc juristliction. lVhen ir dcsignated ernployee is rcquired to disclose

interest in rcal property, he neetl only disclosc thÒse interesfs whìch are It¡cated in whole

ol in part',vithin the Distric¡ or its "Sphere of'Int'lucnce" as is established by the Local

Agency Fonnation Com¡nission of [-[ur¡boldt County. Residence olthc designated

emplo¡ree is not required fo be |eported.

Designated ernployees shall not be required to tlisclosc interest in business entities

whcn theil interest ¿¡xl those ol their itnmediate farn ily do not in toral excccd I 002i,

ownership of the business.

Disclosure Cater¡orics

These categories arc clcfìned to parallel those listecl in Form 730 as reconrmentlecl

by the Fair Political Practices Corrrnrission and County olHurnboldt. (See Fonn 730 fìrr

additional disclosule infìrrrnation).
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* ¡1r.::å ¡.,rt' ARCA
FIRE DIS TA

RICT
ttllNUTES

Special Board lvleeting
August l, 2018

5:30 p.m.
Location: 631 gth Street, Arcata

Ar c at a Sta ti on C lass r oom

Board of Directors
Rene Campbell (Division 1) - Presídent, Randy lilendosa (Division 3) - Vice-President,

Nicole Johnson (Dívísion 2) - Director, Elena Dovid (Divísion 4) - Director,
David Rosen (Dívision 5) - Director

r. CALL TO ORDER

The special session of the Board of Directors for the Arcata Fire District was catted to
order by President Campbett at 5:30 pm.

2. PLEDGE OF ALLEGIANCE

The Ptedge of Attegiance was ted by President Campbett.

3. ATTENDANCE AND DET N OF A OUORUM

The meeting continued with a quorum and the fotlowing were present: President
Campbett, Vice Pres'ident Mendosa, Director Elena David, Djrector Nicote Johnson and
Director David Rosen. Additionat District staff included, Chief Justin McDonatd and
Board Secretary, Becky Schuette.

4. APPROVAL OF AGENDA

There were no updates or changes to the agenda.
It was moved to approve the agenda.
Motion: Mendosa; Second: David

5. PUBLIC COMMENT

There were no pubtic comments.

6. NEW BUSINESS

There was no new business

7. OLD BUSINESS

7.1 Update and Direction Regarding Future Funding Measure: Chief McDonatd
revjewed his staff report and explained his reasoning for recommending no action on
the funding measure at this time. He went on to discuss his phone conference with
the consutting agency SCI Consutting Group who has worked with severat fire districts
conducting community surveys. To be handted appropriate, such a survey woutd take

2149 CENTRAL AvE, McKtNLÉyvrLLE CA 95519 | QO7) 425-2OOO I www.encnrAFlRE.oRG
wE Extsr rô PRolEcr rHE L,vEs, ENVTRoNMENT AND PRopERTy oF Tt{Ë coMMUNtrtEs wÊ SÉRVE.



approximatety ó months for comptetion to property gauge community support for a
funding measure.

Discussion foltowed among the Board and staff concerning the cost of such a survey
and the direction that this information coutd lead the Future Ptanning Workgroup
toward prospective ptanning. Chief McDona[d atso added that this particutar agency,
SCI Consutting Group, coutd conduct the engineering study that woutd be required for
a funding measure.

Further discussion ensued regarding the importance of a timetine and managing these
processes in the correct order. The pubtic that witt be receiving the survey shoutd be
provided advance notice that this is coming, the reason for it and what to expect from
the District. This woutd potentiatly increase participation and support of the survey.

There was no action taken, however the Board directed staff to initiate a Request for
Proposal, with references, for consuttation and administration of a community survey.

8. ADJOURNMENT

It was moved to adjourn the meeting at 5:52 pm.
Motion: David; Second: Rosen

Ïhe next Regutar Meetinq is scheduted for August 21,2018 at 5:30 pm at the Arcata
Station Ctassroom.

Respectfutty submitted,

Becky Sc te
Cterk of the Board
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ARCATA F¡RE DISTRICT
Job Description / HR Book

Job Title: BATTALION CHIEF
Division: Operations
Supervisor: Fire Chief
Effective: Júy 2016
Revised:

Bargaining Unit: Senior Management Grp
FLSA Status: Exempt
PERS Status: Safety

BRIEF DESCRIPTION OF THE CLASSIFICATION:
Responsible for providing upper management leadership and strategic planning as assigned by
the Fire Chief. Battalion Fire Chiefs may be assigned to work 24-hour shifts as the platoon
supervisor in charge of all daily suppression operations or may be assigned to a division/bureau
supervisor in an administrative assignment. The operational Battalion Fire Chief responds to
fire, medical,hazatdous material, and technical rescue emergencies and other hazardous events
to provide incident command and control and manage the appropriate actions to control the
emergency and care of the sick and injured.

Additionally, they direct and lead subordinates in associated duties including training, pre-
incident planning, fire safety inspection, public education, and equipment and facility
maintenance.

The Battalion Chief but may be called upon to perform the essential functions as outlined in the
Firefighter EMT-classification during times of significant emergency and are subject to
emergency recall during times of operational need. Examples of operational need include, but
are not limited to, staffing shortages, weather events, multi-alarm ftes,hazardous material
incidents, and acts of terrorism. These events may require the Battalion Fire Chief to work
multiple consecutive shifts.

OVERALL PHYSICAL STRENGTH DEMANDS:

ESSENTIAL FUNCTIONS:
This information is íntended to be desuiptive of the key responsibilities of the classi/ication. The þllowing examples do
not identify all duties perþrmed by any single incumbent. Specific requirements of individual positíons are described in
the Job Description.

Sedentary Lieht Medium X Heavy Very Heavy
S : Sedentary
Exerting up to 1 0 lbs.
occasionally or negligible
weights frequently; sitting
most of the time

L: Light
Exerting up to 20 lbs.
occasionally, l0 lbs.
frequently, or negligible
amounts constantly OR
requires walking or
standing to a significant
degree.

M = Medium
Exerting 20-50 lbs.
occasionally, l0-25 lbs.
frequently, or up to l0
lbs. constantly.

H: Heavy
Exerting 50-100 lbs.
occasionally, 25-50
lbs. frequently, or up
to 10-20 lbs.
constantly.

VH: Very Heavy
Exerting over I 00
lbs. occasionally,50-
100 lbs. frequently,
or up to 20-50 lbs.
constantly.

BRtrRuo¡r Cnrer (2016) 1op6
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ARCATA FIRE DISTRICT
Job Description / HR Book

Physical
Strength

Code
ESSENTIAL FT]NCTIONS

1 M
Responds to medical emergencies, participates in and directs the delivery of
basic and advanced life support procedures in accordance with North Coast
Emergency Medical Services (NCEMS) protocols.

2 H

Responds to fire scenes, participates and directs the application of water andlor
chemical agents to control and extinguish fires and the performance of search
and rescue, forcible entry, ventilation, salvage, and overhaul. Responsible for
insurins that a cause and oriein are determined at all fire incidents.

-J M Responds to hazardous materials emergencies (accidental or intentional), to
participate in and or direct effective hazard control strategies.

4 M Responds to technical rescue emergencies (accidental or intentional), to
participate in and or direct and manage effective hazard control strategies.

5 M
Responds to hazardous conditions and general service calls to participate in
and or direct and manage effective hazard control strategies. Provides salvage
and recovery support to owners andlor occupants of damaged properties.

6 H
In reference to essential functions 1 through 5: Vy'ears personal protective
clothing and equipment including self-contained breathing apparatus to
þerform emergency operational tasks.

7 M

Manages personnel by determining goals and objectives, assigning and
reviewing tasks, organizing, scheduling, training, determining policy,
coordinating activities, allocating resources, supervising subordinates and
interacting with inside and outside agencies. Evaluates and develops
employees by advising, coaching, and recommending actions to personnel, by
advising, coaching, and recommending actions to personnel

8 M

Provides administrative requirements by collecting, reviewing, and editing all
incoming paperwork, disseminating information, maintaining records, and
allocating personnel and resources. Completes fire, patient care, pre-incident,
post-incident, inspection, and activity reports as needed.

9 M

Performs related duties by preparing coffespondences, attending and chairing
meetings and committees, attending training seminars, formulating,
implementing and tracking department budgets and reviewing and evaluating
new technology and information relating to fire and emergency work

10 M
Maintains prohciency and provides supervisory guidance to subordinates in
using various software applications and technological advancements in both
emergency and non-emergency situations.

11 L
Ensures compliance with the FLSA and other payroll related regulations,
providing guidance for analytical studies and research projects, reviewing,
editing, and making recommendations.

12 L

Supports the Fire Prevention Bureau by assisting with special events, meeting
with and providing input to event organizers, other departments, divisions, and
city/county agencies to ensure the safety of the public and compliance with the
fire code.

T3 L Supports the Fire Chief by evaluating incoming information, determining
information routing and acquiring needed facts. Participates in Fire Executive

Bnrrnuor.r Cnrer (201 6) 2or 6



ARCATA FIRE DISTRICT
Job Description / HR Book

Leadership Group and maintains an on call function as a member of the
executive staff.

CLASS REOUIREMENTS:

SKILL REQUIREMENT

Formal Education /
Knowledge

High School/ cED

Experience
3 years of successful performance as a Fire Captain or experience in
a supervisory role in an organizedftre department.

Certifications and
Other Requirements

High School/GED diploma, EMT l, CSFM Firehghter I
certificate, CSFM Firefighter 2 certificate, CSFM Fire Officer 1

certificate, valid, insurable Class B Driver's License, }Jaz-i|l4at
First Responder (FRO), Confined Space Awareness, SIDS, Blood
Borne Pathogens, Elder/Child Abuse, ICS-200, 300, & 400, Basic
Wildland Training, Emergency Vehicle Operations, Pump
Operations.

Desirable

Qualifications

CSFM Driver/Operator Certification, CSFM Chief Offrcer, NFA
Executive Fire Officer Certification, CSFM &/orNFA Chief Officer
Certification (or equivalent), CSFM Fire Command Series, Fire
Management Series, and Fire Instructor Series

Reading
Requires the ability to read various reports, professional
publications; technical references, rules and regulations, codes and
ordinances, legal documents, and general correspondence.

Math
Work requires the ability to perform general math calculations such
as addition, subtraction, multiplication and division. In addition the
ability to calculate water flow problems are required.

Writing
Work requires the ability to write letters, reports, memos, research
findings, operational procedures and general correspondences.

Managerial

Managerial responsibilities include strategic planning, logistics, and
allocation of resources, training, investigating and making
recommendations regarding disciplinary actions, and providing
overall guidance to subordinates.

Budget Responsibility
Prepares documents and does research to justify language used in
documents for a unit of department and may recommend budget
allocations. Responsible for monitoring budget expenditures.

Supervisory /
Or ganizational C ontro I

Requires managing and monitoring work performance by
directing subordinate supervisors or administrators, including
providing input on decisions related to disciplinary actions,
evaluating pro gramlwork obj ectives and effectiveness, and
realigning work and staffing assignments, as needed.

Complexity
V/ork involves choices of action within limits set by standard
practices and procedures. Professional judgment is required to
apply the proper course of action.

BnrrRuorrr CHrer (201 6) 3or6
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ARCATA FIRE DISTRICT
Job Description / HR Book

PHYSICAL DEMANDS:

Interpersonal / Human
Relations Skills

Work involves serving the public. Work requires
cooperative/supportive interaction with coworkers, supervisors
Work occasionally requires interaction with representatives of
other agencies, other fire departments, and local, state, and
federal agencies.

C: Continuously
2/3 or more of the time.

F: Frequently
From 1/3 fo2/3 of the
time.

O: Occasionally
Up to 1/3 of the time.

R: Rarely
Less than I hour per
week.

N = Never
Never occurs.

PHYSICAL
DEMANDS

FREQUENCY
CODE

DESCRIPTION

Standing o Ladders, rooftops, truck platforms, painting, repair
and maintenance work, public relations, training.

Sitting F Computer, desk work, answering telephone, driving

Walking F
Emergency response, visiting stations, safety and
routine inspections

Lifting o Medical equipment and supplies, fire equipment and
supplies, patients, stretchers, debris.

Canying o Medical equipment and supplies, fire equipment and
supplies, patients, stretchers, debris.

Pushing/Pulling o Medical equipment and supplies, fire equipment and
supplies.

Reaching o Medical equipment and supplies, f,rre equipment and
supplies.

Handling o Medical equipment and supplies, frre equipment and
supplies.

Fine Dexterity F
Computer keyboard, writing, checking equipment,
patient care.

Kneeling o Firefighting, patient care, maintenance and cleaning,
training.

Crouching o Firefighting, patient care, maintenance and cleaning,
training.

Crawling R
Firefighting, patient care, maintenance and cleaning,
training.

Bending o Firefighting, patient care, maintenance and cleaning,
training.

Twisting o Firefighting, patient care, maintenance and cleaning,
training.

Climbing o Ladders, steps, rooftops, truck platforms

Balancing o On ladders, steps, rooftops, truck platforms

Vision C
Computer, desk work, observations at fire scenes,

drivine.
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ARCATA FIRE DISTRICT
Job Description / HR Book

C Firefighters, police,

MACHINES. TOOLS. EOUIPMENT. AND WORK AIDS:
Emergency medical equipment including airways, oxygen, monitor/defibrillators, stretchers,
backboards and stokes baskets, diagnostic equipment, and basic hrst aid supplies; firefighting
equipment including fire hoses and appliances, portable ladders, rope, fans, portable lights;
general hand tools; portable electric, mechanical, pneumatic, hydraulic, and gasoline powered
tools; emergency vehicles including sedans, heavy fire apparatus, and support/utility vehicles
and associated equipment; and communications equipment including radios, computer hardware
and software, and cellular telephones.

ENVIRONMENTAL FACTORS :

Talkine F Firefighters, police, dispatch, general public.

Foot Controls o Driving, depressing siren switch.

Other (specify) N

Mechanical Hazards M Dirt and Dust M Office Environment D
Chemical Hazards M Extreme Temperatures M Vy'arehouse

Electrical Hazards M Noise and Vibration D Shop

Fire Hazards w Fumes and Odors M Vehicle D
Explosives S V/etness/Humidity S Outdoors D

CommunicableDiseases S Darkness or Poor Lighting M Other (see 1 below) D

Physical Danger or Abuse M
Other N

D: Daily W: Several Times Per Week M: Several Times Per Month S : Seasonally N : Never

IIEALTH AND SAFETY

(1) Fire stations and emergency incident scenes

PROTECTIVE EOUIPMENT REOUIRED:
Turn out gear, fire gloves, fire resistive hood, helmet, safety glasses, safety shoes, self-contained
breathing apparatus (SCBA), Wildland PPE (including helmet, shroud, goggles, nomex shirt,
nomex pants, approved Wildland boots, gloves, and web-gear with fire shelter),body substance
isolation garments, N95 mask, latex exam gloves, traffrc safety vest.

NON.PHYSICAL DEMANDS:

ENVIRONMENTAL
FACTORS

PRIMARY \ryORK
LOCATION

C: Continuously
2/3 or more of the
time.

F: Frequently
From 1/3 to2l3 of the
time.

O: Occasionally
Up to 1/3 of the time

R: Rarely
Less than I hour
week.

N: Never
Never occurs.o.rl

NON.PHYSICAL DEMANDS
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ARCATA FIRE DISTRICT
Job Description / HR Book

Time Pressures F

Emergency Situations F

Frequent Change of Tasks F

FIrregular Work Schedule/Overtime

Performing Multiple Tasks Simultaneously F

Working Closely with Others as Part of a Team C

Tedious or Exacting Work F

No isy/Distracting Environment F

Other

BATTALToN CHrEF (2016) 6or6



RESOLUTION 17.171

A RESOLUTION OF THE BOARD OF DIRECTORS OF THE ARCATA FIRE
PROTECTION DISTRICT ADOPTING A REVISED CONFLICT OF INTEREST CODE

WHEREAS, the Political Reform Act, Government Code Sections 82300-82313, requires eachpublic agency in california to adopt a conflict of interest code; and

WHEREAS, the Arcata Fire District has recently reviewed its conflict of interest code; and
WHEREAS, the District Conflict of lnterest Code had not been updated in many years; and

WHEREAS, during the review process, it was determined that certain changes to the document
body were necessary as a result of Government code statute changes; and

WHEREAS, it was also determined that changes were required to the document appendix for
the designated positions requiring disclosure.

NOW, THEREFORE, BE lT RESOLVED that the Board of Directors of the Arcata Fire
Protection District does hereby adopt this Resolution and Exhibit A, revising the conflict of
interest code and the appendix specifying designated positions and dísclosure categories; and
BE lT FURTHER RESOLVED that all earlier resolutions and/or appendices containing the
District's conflict of interest code shall be rescinded and superseded by this resolution and
appendíx, which is included as Exhibit A io this resolution.

Signed

Joh vis, Vice resident

Attest:

Board Clerk

ADOPTED, SIGNED AND APPROVED at a duly called meeting of the Board of Directors of the
Arcata Fire Protection District on February 21, 2a17 by the following polled vote:

AYES: Campbell, David and Davis
NOES: None
ABSËNT: Sundberg, Tyter
ABSTAIN; None

a



Exhibit A

EST r884

EDI

CONFLICT OF INTERST
CODE

Approved by Resolution 17-L7t
February 21,2017
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Section 1. lntroduction
ln complíance with the Political Reform Act of 1974, California Government Code
Section 81000, et seq., and specifically with Section 87300, et seq., the Arcata Fire
Protection District hereby adopts this Conflict of lnterest Code, which shall be applicable
to all designated employees of the agency. The requírements of the Code are in
addition to other requirements of the Act such as the general prohibition against
conflicts of inierest contained in Government Code Section 87100, and to any other
state or local laws pertaining to conflicts of interest.

Section 2. Definition of Terms
The definitions contained in the Political Reform Act of 1g74, the regulations of the Fair
Political Practices Commission (2 Cal. Adm. Code Sections 191CIo et seq.) and any
amendments to the Act or regulations, are incorporated by reference into this Conflict of
lnterest Code.

Section 3. Designated Employees
The persons holding positions listed in Appendix A are designated employees. lt has
been determined that these officers and employees make or participate in the making of
decisions, which may foreseeably have a material effect on financial interests.

Section 4. Disclosure Statements
A designated employee shall be assigned one or more of the disclosure categoríes set
forth in Appendíx B. lt has been determined that the financial interests set forth in a
designated ernployees disclosure category are the types of financial interests which he
or she foreseeably can affect materially through the conduct of his or her office. Each
designated employee shall file statements of economic interests disclosing his or her
financial interest as required by the applicable disclosure category.

Section 5. Place of Filing
All designated employees required to submit a statement of economic interests shall file
the original with the Secretary of the Board of Directors who shall be the filing officer for
all designated employees excluding the Board of Directors.

Within five days of receipt of the statement of economic interests from the Board of
Dírectors, the Board Secretary will make and retain a copy and forward the originals of
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these statements to the Humboldt County Office of Elections, whom the FppC has
designated as the filing officer for elected officials. The Office of Elections shall fon¡rard
the original statements to the California Fair Political Practices Commission.

Section 6. Time of Filing
lnitíalSfafemenfs - All designated employees employed by the agency on the effective
date of this Code shall file statements wíthin thirty (30) days after the effective date of
this Code.

A s su m i ng Affi ce Sfafemenfs
1. All persons assuming designated positions after the effective date of this Code,

which are designated positions, shall file statements within thirty (30) days after
assuming the position.

2. AU persons appointed, promoted or transferred to designated positions after the
effective date of the Code, shall file statements within ten (10) days after
assuming office.

Annual Sfafemenfs - All designated employees shall file statements no later than
January 31't of each year. Original documents fonruarded to the County must be
submitted to the FPPC no later than April 1.tof each year,

Leaving Office Súafemenús - All persons who leave designated positions shall file
statements within thirty (30)days after leaving office.

Candidate Sfafemenfs - All candidates (including incumbents), for offices specified in
Government Code Section 87200, must file statements no later than the final filing date
for their declaration of candidacy. This statement shall not be required if the candidate
has filed any statement (other than a leaving office statement) for the same jurisdiction
within sixty (60) days before filing a declaration of candídacy or other nomination
documents.

Section 7. Contents of Statements
Contents of lnìtíal Sfafemenfs - lnitial statements shall disclose any reportable
investments and interest in real property held on the effective date of the Code.

Assuming Office Sfafemenfs - Assuming office statements shall disclose any
reportable investments, interests in real property and business positions held on the
date of assuming office. Additionally, income (including loans, gifts, and travel
payments) received during the twelve (12) months prior to the date the office is
assumed.
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Contents of Annual Statements - Annual statements shall disclose any reportable
investments, interest in real property, business positions held and income (including
loans, gifts, and travel payments) received during the period covered by the statement,
provided, however, that the period covered by an employee's first annual statement
shall begin on the effective date of the Code or the date of assuming office, whichever is
later.

Contents of Leaving Office Súafemenfs - Leaving office statements shall disclose
reportable investments, interests in real property, business positions held and income
(including loans, gifts, and travel payments) received during the period between the
closing date of the last statement filed and the date of leaving office.

Contents of Candidaúe Sfafemenfs - Candidate statements shall disclose reportable
investments, interests in real property and busíness positions held on the date of filing
the declaration of candidacy. Additionally, income (including loans, gifts, and travel
payments) received during the twelve (12) months prior to the date of filing the
declaration of candidacy must also be reported.

Section 8. Manner of Reporting
Disclosure statements shall be made on forms supplied by Arcata Fire protection
District and shall contain the following information:

Contents of lnvestment and Reat Property Reports - When an investment or interest
in real property is required to be reported, the statement shall contain the following:

1. A statement of the nature of the investment or interest.
2. The name of the business entity in which each investment is held and a general

description of the business activity ín whích the business entity is engaged.
3. The address or other precise location of the real property.
4. A statement whether the fair market value of the investmeni or interest in real

property exceeds two thousand dollars ($2,000), exceeds ten thousand dollars
($10,000), exceeds one hundred thousand dollars ($100,000) or exceeds one
million dollars ($1,000,000).

Contents of Personal Income Reporfs - When personal income is required to be
reported, the statement shall contain:

1. Ïhe name and address of each source of income aggregating five hundred
dollars ($SOO¡ or more in value, or fifty dollars ($50) or more in value if the
income was a gift, and a general description of the business activity, if any, of
each source;

2' A statement whether the aggregate value of income from each source was one
thousand dollars ($1,000) or less, greaterthan one thousand dollars ($1,000), or
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greater than ten thousand dollars ($10,000) or greater than one hundred
thousand dollars ($1 00,00);

3. A description of the consideration, if any, for which the income was received;
4. ln the case of a gift, the name, address and business activity of the donor and

any intermediary through which the gift was made, a description of the gift, the
amount or value of the gift and the date on which the gift was received.

5. ln the case of a loan, the annual interest rate and security, if any, given for the
loan and the term of the loan.

Contents of Business Entíty lncome Reports - When income of a business entiiy,
including income of a sole proprietorship, is required to be reported, the statement shall
contain:

1. The name, address and a general description of the business activity of the
business entity;

2. ln the case of a business entity which provides legal or brokerage services, the
name of every person who paid fees to the business entity if the filer's pro rata
share of fees from such person was equal to or greater than one thousand
dollars ($1,000);

3' ln the case of a business entity not covered by paragraph (2), the name of every
person from whom the business entity received payments if the filer's pro rata
share of gross receipts from such person was equal to or greater than then
thousand dollars ($1 0,000).

Contents of Management Position Reporfs - When management positions are
required to be reported, a designated employee shall list the name and address of each
business entity in which he or she is a director, officer, partner, trustee, employee, or in
which he or she holds any position of management, a description of the business
activity in which the business entity is engaged, and the designated employee's position
with the business entity.

Acquisition of Dispasal During Reporting Period - ln the case of an annual or
Leaving Office Statement, if an investment or interest in real property was partíally or
wholly acquired or disposed of during the period covered by the statement, the
statement shall contain the date of acquisition of disposal.

Section 9. Prohibition on Receipt of Honoraria
No designated employee shall accept any honorarium from any source, if the employee
would be required to report the receipt of income or gifts from that source on hislher
statement of economic interests.
Subdivisions (a), (b), and (c) of the Government Code Section 89501 shall apply to the
prohibitions in this section. This section shall not limit or prohibit payments, advances,
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or reimbursements for travel and related lodging and substance authorized
Government Code Section 89506.

by

section 10. Prohibition on Receipt of Gifts in Excess of $420
No designated employee shall accept gifts with a total value of more than $470 in a
calendar year from any single source, if the employee would be required to report the
receipt of income or gifts from that source on his/her statement of economic interests.

Subdivisions (e), (f), and (g) of Government Code Section 89503 shall apply to the
prohibitions Ín this section.

Section 11. Loans to Public Officials
No elected officer of a state or local government agency shall, from the date of his/her
election to office through the date that he/she vacates office, receive a personal loan
from an officer, employee, member, or consultant of the state or local government
agency ín which the elected officer holds office or over which the elected officer's
agency has direction and control.

No public official who is exempt from the state civil service system pursuant to
subdivisíons (c), (d), (e), (f), and (g) of Section 4 of Article Vll of the Constitution shalt,
while he or she holds office, receive a personal loan from any officer, employee,
member, or consultant of the state or local government agency in which the public
official holds office or over which the public official's agency has direction and control.
This subdivision shall not apply to loans made to a public official whose duties are solely
secretarial, clerical, or manual.

No elected officer of a state or local government agency shall, from the date of his or
her election to office through the date that he or she vacates office, receive a personal
loan from any person who has a contract with the state or local government agency to
which that elected officer has been elected or over which that elected officer's agency
has direction and control. This subdivision shall not apply to loans made by banks or
other financial institutions or to any indebtedness created as part of a retail installment
or credit card transaction, if the loan is made or the indebtedness created in the lender,s
regular course of business on terms available to members of the public without regard
to the elected officer's official status.

No public official who is exempt from the state civil service system pursuant to
subdivisions (c), (d), (e), (f), and (g) of Sectíon 4 of Article Vll of the Constitution shall,
while he or she holds office, receíve a personal loan from any person who has a
contract with the state or local governmeni agency to which that elected officer has
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been elected or over which that elected officer's agency has direction and control. This
subdivision shall not apply to loans made by banks or other financial institutions or to
any indebtedness created as parl of a retail installment or credit card transaction, if the
loan is made or the indebtedness created in ihe lender's regular course of business on
terms available to members of the public without regard to the elected officer's official
status. Ïhis subdivision shall not apply to loans made to a public official whose duties
are solely secretarial, clerical, or manual.

This section shall not apply to the following:
1- Loans made to the campaign committee of an elected officer or candidate for

elective office.
2. Loans made by a public official's spouse, child, parent, grandparent, grandchild,

brother, sister, parent-in-law, brother-in-law, sister-in-law, nephew, niece, aunt,
uncle, or first cousin, or the spouse of any such persons, provided that the
person making the loan is not acting as an agent or intermediary for any person
not otherwise exempted under this section.

3. Loans from a person, which, in the aggregate, do not exceed $b00 at any given
time.

4. Loans made, oroffered in writing, before January 1, 1ggg.

Section 12. Loan Terms
Except as set forth in subdivision (b), no elected officer of a state or local government
agency shall, from the date of his or her election to office through the date he or she
vacates office, receive a personal loan of $500 or more, except when the loan is in
writing and clearly states the terms of the loan, including the parties to the loan
agreement, date of the loan, amount of the loan, term of the loan, date or dates when
payments shall be due on the loan and the amount of the payments, and the rate of
interest paíd on the loan.

This section shall not apply to the following types of loans:
1. Loans made to the campaign committee of the elected oflicer.

2. Loans made to the elected officer by his or her spouse, child, pareni,
grandparent, grandchild, brother, sister, parent-in-law, brother-in-law, sister-in-
law, nephew, niece, aunt, uncle, or first cousin, or the spouse of any such
person, provided that the person making the loan is not acting as an agent or
intermediary for any person not othenvise exempted under this section. (3) Loans
made, or offered in writing, before January 1 , 1ggg.

Nothing in this section shall exempt any person from any other provision of Ti¡e g of the
Government Code.
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Section 13. Personal Loans
Except as set forth in the next paragraph, a personal loan received by any designated
employee shall become a gift to the designated employee for the purposes of this
section in the following circumstances:

1. lf the loan has a defined date or dates for repayment, when the statute of
limitations for filing an action for default has expired.

2. lf the loan has no defined date or dates for repayment, when one year has
elapsed from the later of the following:

a. The date the loan was made.
b. The date the last payment of $100 or more was made on the loan.
c. The date upon which the debtor has made payments on the loan

aggregating to less than $250 during the previous 12 months

This section shall not apply to the following types of loans:
1. A loan made to the campaign committee of an elected officer or a candidate for

elective office.
2. A loan that would othen¡vise not be a gift as defined in this tiile.
3. A loan that would otherwise be a gift as set forth under subdivision (a), but on

which the creditor has taken reasonable action to collect the balance due.
4. A loan that would otherwise be a gift as set forth under subdivision (a), but on

whlch the creditor, based on reasonable business considerations, has not
undertaken collection action. Except in a criminal action, a creditor who claims
that a loan is not a gift on the basis of this paragraph has the burden of proving
that the decision for not taking collection actíon was based on reasonable
business considerations.

5. A loan made to a debtor who has filed for bankruptcy and the loan is ultimately
discharged in bankruptcy.

Nothing in this section shall exempt any person from any other provisions of Ti¡e g of
the Government Code.

Section 14. Disqualification
Designated employees must disqualify themselves from making, participating in the
making or using their official position to influence the making of any governmental
decision, which will foreseeably have a rnaterial financial effect, distínguishable from its
effect on the public generally, on:

1. Any business entity in which the designated employee has a direct or indirect
investment worth more than two thousand dollars ($2,OOO¡;
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2. Any real property in which the designated employee has a direct or indirect
interest worth more than two thousand dollars ($2,000);

3. Any source of income, other than loans by a commercial lending institution in the
regular course of business, aggregating five hundred dollars ($SOO¡ or more in
value received by or promised to the designated employee within twelve months
prior to the time when the decision is made; or

4. Any business entity in which the designated employee is a director, officer,
partner, trustee, employee or holds any posítion of management.

5. Any donor of, or intermediary or agent for a donor of, a gift or gifts aggregating
$470 or more provided to, received by, or promised to the designated employee
within twelve(12) months prior to the time when the decision is made.

No designated employee shall be prevented from making or participating in the making
of any decision to the extend his or her participation is legally required for the decision
to be made. (The fact that the designated employee's vote is needed to break a tie does
not make his or her participation legally required for purposes of this section).

Section 15. Manner of Disqualification
A designated employee required to disqualify himself or herself shall notify his or her
supervisor in writing. This notice shall be fon¡¿arded to the Chairman of the Board, who
shall record the employee's disqualification. Upon receipt of such statement, the
supervísor shall reassign the matter to another employee.
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Appendix A

Desiqnated Positions

Members of the Board of Directors

Fire Chief

Battalion Chief(s)

Disclosure Cateqories

Ail

Ail

Ail
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Appendix B
General Provisions - When a designated employee is required to disclose investments
and sources of income, he/she need only disclose investments in business entities and
sources of income from businesses or investments, which do business in the District,
plan to do business in the District or have done business in the District within the last
two years. ln addition to other activities, a business entlty is doing business within the
District if it owns real property within the jurisdiction. When a designated employee is
required to disclose interest in real property, he/she need only disclose those interests,
which are located in whole or in part within the District or its "Sphere of lnfluence" as is
established by the Local Agency Formation Commission of Humboldt County.
Residence of the designated employee is not required to be reported.

Designated employees shall not be required to disclose interest in business
entities when their interest and those of their immediate family do not in total exceed
10% ownership of the business.

Disclosure Categories - These categories are defined to parallel those listed in Form
700 as recommended by the Fair Politícal Practices Commission and County of
Humboldt. (See Form 700 for additional disclosure and non-reportable interest's
information).

Schedule A-1 - lnvestments; Stocks, Bonds & Other lnterests

Schedule A-Z - lnvestments, lncome, and Assets of Business Entities/Trusts

Schedule B - lnterests in Real Property (lncluding Rental lncome)

Schedule C - lncome, Loans, & Business Positions (lncome Other Than Gifts and
Travel Payments)

Schedule D * lncome; Gifts

Schedule E - Travel Payments, Advances, and Reimbursements
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Section 1. lntroduction

ln compliance with the Political Reform Act of 1974, California Government Code
Section 81000, et seq., and specifically with Section 87300, et seq., the Arcata Fire
Protection District hereby adopts this Conflict of lnterest Code, which shall be applicable
to all designated employees of the agency. The requirements of the Code are in
addition to other requirements of the Act such as the general prohibition against
conflicts of interest contained in Government Code Section 87100, and to any other
state or local laws pertaining to conflicts of interest.

Section 2. Definition of Terms

The definitions contained in the Political Reform Act of 1974, the regulations of the Fair
Political Practices Commission (2 Cal. Adm. Code Sections 18100 et seq.) and any
amendments to the Act or regulations, are incorporated by reference into this Conflict of
lnterest Code.

Section 3. Designated Employees

The persons holding positions listed in Appendix A are designated employees. lt has
been determined that these officers and employees make or participate in the making of
decisions, which may foreseeably have a material effect on financial interests.

Section 4. Disclosure Statements

A designated employee shall be assigned one or more of the disclosure categories set
forth in Appendix B. lt has been determined that the financial interests set forth in a
designated employees disclosure category are the types of financial interests which he
or she foreseeably can affect materially through the conduct of his or her office. Each
designated employee shall file statements of economic interests disclosing his or her
financial interest as required by the applicable disclosure category.

Section 5. Place of Filing

All designated employees required to submit a statement of economic interests shall file
the original with the Secretary of the Board of Directors who shall be the filing officer for
all designated employees excluding the Board of Directors.

Within five days of receipt of the statement of economic interests from the Board of
Directors, the Board Secretary will make and retain a copy and forward the originals of
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these statements to the Humboldt County Office of Elections, whom the FPPC has
designated as the filing officer for elected officials. The Office of Elections shall forward
the original statements to the California Fair Political Practices Commission.

Section 6. Time of Filing

lnitial Statemenfs - All designated employees employed by the agency on the effective
date of this Code shall file statements within thirty (30) days after the effective date of
this Code.

Ass u m i n g Offi c e Súaúemenús

1. All persons assuming designated positions after the effective date of this Code,
which are designated positions, shall file statements within thirty (30) days after
assuming the position.

2. All persons appointed, promoted or transferred to designated positions after the
effective date of the Code, shall file statements within ten (10) days after
assuming office.

Annual Statemenfs - All designated employees shall file statements no later than
January 31st of each year. Original documents fonuarded to the County must be
submitted to the FPPC no later than April 1st of each year.

Leaving Office Statemenfs - All persons who leave designated positions shall file
statements within thirty (30) days after leaving office.

Candidate Sfaúemenfs - All candidates (including incumbents), for offices specified in

Government Code Section 87200, must file statements no later than the final filing date
for their declaration of candidacy. This statement shall not be required if the candidate
has filed any statement (other than a leaving office statement) for the same jurisdiction

within sixty (60) days before filing a declaration of candidacy or other nomination
documents.

Section 7. Gontents of Statements

Contents of lnitial Statemenús - lnitial statements shall disclose any reportable
investments and interest in real property held on the effective date of the Code.

Assuming Office Sfafemenfs - Assuming office statements shall disclose any
reportable investments, interests in real property and business positions held on the
date of assuming office. Additionally, income (including loans, gifts, and travel
payments) received during the twelve (12) months prior to the date the office is

assumed.
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Contents of Annual Statemenús - Annual statements shall disclose any reportable
investments, interest in real property, business positions held and income (including
loans, gifts, and travel payments) received during the period covered by the statement,
provided, however, that the period covered by an employee's first annual statement
shall begin on the effective date of the Code or the date of assuming office, whichever is
later.

Contents of Leaving Office Statemenús - Leaving office statements shall disclose
reportable investments, interests in real property, business positions held and income
(including loans, gifts, and travel payments) received during the period between the
closing date of the last statement filed and the date of leaving office.

Contents of Candidate Statemenfs - Candidate statements shall disclose reportable
investments, interests in real property and business positions held on the date of filing
the declaration of candidacy. Additionally, income (including loans, gifts, and travel
payments) received during the twelve (12) months prior to the date of filing the
declaration of candidacy must also be reported.

Section 8. Manner of Reporting

Disclosure statements shall be made on forms supplied by Arcata Fire Protection
District and shall contain the following information:

Contents of lnvestment and Real Property Reporfs - When an investment or interest
in real property is required to be reported, the statement shall contain the following:

1. A statement of the nature of the investment or interest.
2. The name of the business entity in which each investment is held and a general

description of the business activity in which the business entity is engaged.
3. The address or other precise location of the real property.

4. A statement whether the fair market value of the investment or interest in real
property exceeds two thousand dollars ($2,000¡, exceeds ten thousand dollars
($10,000), exceeds one hundred thousand dollars ($100,000) or exceeds one
million dollars ($1,000,000)

Contents of Personal Income Repoñs - When personal income is required to be
reported, the statement shall contain:

1. The name and address of each source of income aggregating five hundred
dollars ($5OO¡ or more in value, or fifty dollars ($50¡ or more in value if the
income was a gift, and a general description of the business activity, if any, of
each source;

2. A statement whether the aggregate value of income from each source was one
thousand dollars ($1,000) or less, greater than one thousand dollars ($1,000), or
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greater than ten thousand dollars ($10,000) or greater than one hundred
thousand dollars ($1 00,00);

3. A description of the consideration, if any, for which the income was received;
4. ln the case of a gift, the name, address and business activity of the donor and

any intermediary through which the gift was made, a description of the gift, the
amount or value of the gift and the date on which the gift was received.

5. ln the case of a loan, the annual interest rate and security, if any, given for the
loan and the term of the loan.

Contents of Business Entity Income Reporfs - When income of a business entity,
including income of a sole proprietorship, is required to be reported, the statement shall
contain:

1. The name, address and a general description of the business activity of the
business entity;

2. ln the case of a business entity which provides legal or brokerage services, the
name of every person who paid fees to the business entity if the filer's pro rata
share of fees from such person was equal to or greater than one thousand
dollars ($1,OOO¡;

3. ln the case of a business entity not covered by paragraph (2), the name of every
person from whom the business entity received payments if the filer's pro rata
share of gross receipts from such person was equal to or greater than then
thousand dollars ($1 0,000).

Contents of Management Position Repoñs - When management positions are
required to be reported, a designated employee shall list the name and address of each
business entity in which he or she is a director, officer, partner, trustee, employee, or in
which he or she holds any position of management, a description of the business
activity in which the business entity is engaged, and the designated employee's position
with the business entity.

Acquisition of Disposal During Reporting Period - ln the case of an annual or
Leaving Office Statement, if an investment or interest in real property was partially or
wholly acquired or disposed of during the period covered by the statement, the
statement shall contain the date of acquisition of disposal.

Section 9. Prohibition on Receipt of Honoraria

No designated employee shall accept any honorarium from any source, if the employee
would be required to report the receipt of income or gifts from that source on his/her
statement of economic interests.
Subdivisions (a), (b), and (c) of the Government Code Section 89501 shall apply to the
prohibitions in this section. This section shall not limit or prohibit payments, advances,
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or reimbursements for travel and
Government Code Section 89506.

related lodging and substance authorized by

Section 10. Prohibition on Receipt of Gifts in Excess of $470

No designated employee shall accept gifts with a total value of more than $470 in a
calendar year from any single source, if the employee would be required to report the
receipt of income or gifts from that source on his/her statement of economic interests.

Subdivisions (e), (f), and (g) of Government Code Section 89503 shall apply to the
prohibitions in this section.

Section 11. Loans to Public Officials

No elected officer of a state or local government agency shall, from the date of his/her
election to office through the date that he/she vacates office, receive a personal loan

from an officer, employee, member, or consultant of the state or local government
agency in which the elected officer holds office or over which the elected officer's
agency has direction and control.

No public official who is exempt from the state civil service system pursuant to

subdivisions (c), (d), (e), (0, and (g) of Section 4 of Article Vll of the Constitution shall,

while he or she holds office, receive a personal loan from any officer, employee,
member, or consultant of the state or local government agency in which the public

official holds office or over which the public official's agency has direction and control.
This subdivision shall not apply to loans made to a public officialwhose duties are solely
secretarial, clerical, or manual.

No elected officer of a state or local government agency shall, from the date of his or
her election to office through the date that he or she vacates office, receive a personal

loan from any person who has a contract with the state or local government agency to
which that elected officer has been elected or over which that elected officer's agency
has direction and control. This subdivision shall not apply to loans made by banks or
other financial institutions or to any indebtedness created as part of a retail installment
or credit card transaction, if the loan is made or the indebtedness created in the lender's
regular course of business on terms available to members of the public without regard

to the elected officer's official status.

No public official who is exempt from the state civil service system pursuant to
subdivisions (c), (d), (e), (0, and (g) of Section 4 of Article Vll of the Constitution shall,
while he or she holds office, receive a personal loan from any person who has a

contract with the state or local government agency to which that elected officer has
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been elected or over which that elected officer's agency has direction and control. This
subdivision shall not apply to loans made by banks or other financial institutions or to
any indebtedness created as part of a retail installment or credit card transaction, if the
loan is made or the indebtedness created in the lender's regular course of business on
terms available to members of the public without regard to the elected officer's official
status. This subdivision shall not apply to loans made to a public official whose duties
are solely secretarial, clerical, or manual.

This section shall not apply to the following:
1. Loans made to the campaign committee of an elected officer or candidate for

elective office.
2. Loans made by a public official's spouse, child, parent, grandparent, grandchild,

brother, sister, parent-in-law, brother-in-law, sister-in-law, nephew, niece, aunt,
uncle, or first cousin, or the spouse of any such persons, provided that the
person making the loan is not acting as an agent or intermediary for any person
not othen¡vise exempted under this section.

3. Loans from a person, which, in the aggregate, do not exceed $500 at any given
time.

4. Loans made, or offered in writing, before January 1, 1998.

Section 12. Loan Terms

Except as set forth in subdivision (b), no elected officer of a state or local government
agency shall, from the date of his or her election to office through the date he or she
vacates office, receive a personal loan of $500 or more, except when the loan is in
writing and clearly states the terms of the loan, including the parties to the loan
agreement, date of the loan, amount of the loan, term of the loan, date or dates when
payments shall be due on the loan and the amount of the payments, and the rate of
interest paid on the loan.

This section shall not apply to the following types of loans:
1. Loans made to the campaign committee of the elected officer.

2. Loans made to the elected officer by his or her spouse, child, parent,
grandparent, grandchild, brother, sister, parent-in-law, brother-in-law, sister-in-
law, nephew, niece, aunt, uncle, or first cousin, or the spouse of any such
person, provided that the person making the loan is not acting as an agent or
intermediary for any person not otherwise exempted under this section. (3) Loans
made, or offered in writing, before January 1, 1998.

Nothing in this section shall exempt any person from any other provision of Title g of the
Government Code.
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Section 13. Personal Loans

Except as set forth in the next paragraph, a personal loan received by any designated
employee shall become a gift to the designated employee for the purposes of this
section in the following circumstances:

1. lf the loan has a defined date or dates for repayment, when the statute of
limitations for filing an action for default has expired.

2. lf the loan has no defined date or dates for repayment, when one year has
elapsed from the later of the following:

a. The date the loan was made.
b. The date the last payment of $100 or more was made on the loan.
c. The date upon which the debtor has made payments on the loan

aggregating to less than $250 during the previous 12 months

This section shall not apply to the following types of loans:
1. A loan made to the campaign committee of an elected officer or a candidate for

elective office.
2. A loan that would othenuise not be a gift as defined in this title.
3. A loan that would otherwise be a gift as set forth under subdivision (a), but on

which the creditor has taken reasonable action to collect the balance due.
4. A loan that would othenruise be a gift as set forth under subdivision (a), but on

which the creditor, based on reasonable business considerations, has not
undertaken collection action. Except in a criminal action, a creditor who claims
that a loan is not a gift on the basis of this paragraph has the burden of proving

that the decision for not taking collection action was based on reasonable
business considerations.

5. A loan made to a debtor who has filed for bankruptcy and the loan is ultimately
discharged in bankruptcy.

Nothing in this section shall exempt any person from any other provisions of Title 9 of
the Government Code.

Section 14. Disqualification

Designated employees must disqualify themselves from making, participating in the
making or using their official position to influence the making of any governmental
decision, which will foreseeably have a material financial effect, distinguishable from its
effect on the public generally, on:

1. Any business entity in which the designated employee has a direct or indirect
investment worth more than two thousand dollars ($2,000¡;
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2. Any real property in which the designated employee has a direct or indirect
interest worth more than two thousand dollars ($2,000);

3. Any source of income, other than loans by a commercial lending institution in the
regular course of business, aggregating five hundred dollars ($5OO¡ or more in

value received by or promised to the designated employee within twelve months
prior to the time when the decision is made; or

4. Any business entity in which the designated employee is a director, officer,
partner, trustee, employee or holds any position of management.

5. Any donor of, or intermediary or agent for a donor of, a gift or gifts aggregating
$470 or more provided to, received by, or promised to the designated employee
within twelve(12) months prior to the time when the decision is made.

No designated employee shall be prevented from making or participating in the making
of any decision to the extend his or her participation is legally required for the decision
to be made. (The fact that the designated employee's vote is needed to break a tie does
not make his or her participation legally required for purposes of this section).

Section 15. Manner of Disqualification

A designated employee required to disqualify himself or herself shall notify his or her
supervisor in writing. This notice shall be fonryarded to the Chairman of the Board, who
shall record the employee's disqualification. Upon receipt of such statement, the
supervisor shall reassign the matter to another employee.
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Appendix A

Desiqnated Positions

Members of the Board of Directors

Fire Chief

Battalion Chief(s)

Disclosure Cateqories

Ail

Ail

Ail
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Appendix B

General Provisions - When a designated employee is required to disclose investments
and sources of income, he/she need only disclose investments in business entities and
sources of income from businesses or investments, which do business in the District,
plan to do business in the District or have done business in the District within the last
two years. ln addition to other activities, a business entity is doing business within the
District if it owns real property within the jurisdiction. When a designated employee is

required to disclose interest in real property, he/she need only disclose those interests,
which are located in whole or in part within the District or its "Sphere of lnfluence" as is
established by the Local Agency Formation Commission of Humboldt County.
Residence of the designated employee is not required to be reported.

Designated employees shall not be required to disclose interest in business
entities when their interest and those of their immediate family do not in total exceed
10% ownership of the business.

Disclosure Categories - These categories are defined to parallel those listed in Form
700 as recommended by the Fair Political Practices Commission and County of
Humboldt. (See Form 700 for additional disclosure and non-reportable interest's
information).

Schedule A-1 - lnvestments; Stocks, Bonds & Other lnterests

Schedule A-2 - lnvestments, lncome, and Assets of Business Entities/Trusts

Schedule B - lnterests in Real Property (lncluding Rental lncome)

Schedule C - lncome, Loans, & Business Positions (lncome Other Than Gifts and
Travel Payments)

Schedule D - lncome; Gifts

Schedule E - Travel Payments, Advances, and Reimbursements
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Jackson, Lucinda

From:
Sent:
To:
Subject:
Attachments:

Becky Schuette < bschuette@arcatafire.org >

Wednesday, August 29, 2018 3:58 PM

Jackson, Lucinda

Conflict of Interest 2018

Conflict of Interest 2017 Track Changes.pdf; Org Chart 2018 (1)jpg; Declaration of
Board Presídent.pdf; Battalion Chief (201-6).docx; Resolution No. L7-L7L.pdf; Approved
Minutes Special August L, 201-8.pdf; Approved Conflict of Interest Code 02-2L-l7.pdf

Lucinda,
Attached is the version of the Conftict of lnterest in track changes format with notes and comments
as to atl of the updates and changes made to the previous document. lf the notes within the track
changes need further exptanation, or need to be in an actua[ transmittal letter instead, ptease let
me know.
Atso find attached the other required documents:

. Duty statements - Battation Chief Job Descriptions

. Org chart 2018

. Declaration of Board President

. Recentty Approved Minutes

. Resolution 17-171Adoption of Revised Conflict of lnterest

. "Pretty" version of the approved Conflict of Interest

Finatty, the two committees that we have within the District are the Finance Committee and the
Future Ptanning Workgroup. Two directors sit on each committee. Finance is Johnson and Rosen
and Future Ptanning is Mendosa and Campbett.

Hopefutty that is everything.
Thanks Lucinda!

Becky Schuette
Business Manager

Arcata Fire District
2149 CentralAvenue
McKinleyville CA, 9551 I
(707\ 825-2000

www.arcatafire.org

I
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