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COUNTY OF HUMBOLDT

For the meeting of: April 17, 2018

April 3,2018

Board of Supervisors

Connie Beck, Director

Department of Health and Human Services

Allocate one (1) 1.0 full-time equivalent (PTE) Executive Secretary position

AGENDA ITEM NO

RECOMMENDATIONfS):

That the Board of Supervisors:

Approve the allocation of one (1) 1.0 PTE Executive Secretary (class 0167, salary range 382) in budget unit
(BU) 424 effective immediately upon approval.

SOURCE OF FUNDING:

Mental Health Fund

DISCUSSION:

The Department of Health and Human Services (DHHS), Mental Health Branch is reorganizing the
structure of the administrative team as part of our ongoing efforts to support staff in critical care positions.
DHHS feels that the addition of the executive secretary position to the Medical Director would provide
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needed support to carry out regulatory and patient care requirements. This position will be the lead, and
liaison with contractors, on credentialing and re-credentialing medical staff, a requirement for providing all
hospital and medication related services. This position will have direct supervision of other support staff,
responsibility for on-boarding and training of other staff, policy and procedure development and
implementation and management of contracts and budgets. Under direction of the Medical Director, this
position will work with doctors and other medical staff on scheduling, managing on-call structure, audit
compliance and other regulation and quality driven meetings and protocols. This position will support the
Mental Health Director as needed.

Human Resources reviewed the classification request and agrees with the recommended allocation of
Executive Secretary.

FINANCIAL IMPACT:

The annual salary and benefit cost of the 1.0 FTE Executive Secretary is $88,626. An increase cost of
$13,635 for the remainder of Fiscal Year (FY) 2017-18 will be offset by salary savings due to vacant
positions in DHHS-Mental Health Administration budget unit 1170-424. The FY 2018-19 budget will be
developed to include this ongoing expense utilizing Realignment and federal Medicaid as a funding source.

Approving this agreement will support the Board's Strategic Framework by providing and maintaining
infrastructure and by creating opportunities for improved safety and health.

OTHER AGENCY INVOLVEMENT:

Human Resources

ALTERNATIVES TO STAFF RECOMMENDATIONS:

None

ATTACHMENTS:

None


