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The Planning and Building Department consists of 

the following budget units: 

 

1100 262  Building Inspections 

 

1100 268 Cannabis Planning 

 

1100 277  Current Planning 

 

1100 282  Advance Planning 

 

 

Mission  
 
Provide knowledgeable facilitation for permitting 

processes, development decisions and housing 

programs that support a safe, healthy and 

economically vibrant community. 

 

 Commitment to Service 

 Community Partnerships 

 Resourceful Leadership 

 Equitable and Excellent Customer Service 

 Dynamic and Supportive Teamwork 

 Continuous Improvement 

 

 

2013-14 2014-15 2015-16 2016-17 2016-17 Increase

Actual Actual Adjusted Requested Proposed (Decrease)

Revenues

Licenses and Permits 1,216,597     1,247,729     1,180,000     1,190,000     1,190,000     10,000          

Other Governmental Agencies 848,223        619,071        2,012,500     1,578,000     1,578,000     (434,500)       

Charges for Current Services 712,443        750,773        842,732        1,124,626     1,263,113     420,381        

Other Revenues 5,178            9,367            164,982        155,650        155,650        (9,332)           

Total Revenues 2,782,441     2,626,940     4,200,214     4,048,276     4,186,763     (13,451)         

Expenditures

Salaries & Employee Benefits 2,586,291     2,788,281     2,956,857     3,175,788     3,197,968     241,111        

Services and Supplies 512,241        569,108        882,087        812,534        813,809        (68,278)         

Other Charges 1,192,475     1,069,973     2,317,727     2,120,211     2,075,539     (242,188)       

Fixed Assets 5,723            12,467          55,022          3,200            0                  (55,022)         

Intrafund Transfers (2,074)           0                  0                  (150)             (150)             (150)             

Total Expenditures 4,294,656     4,439,829     6,211,693     6,111,583     6,087,166     (124,527)       

Net Revenues (Expenditures) (1,512,215)    (1,812,889)    (2,011,479)    (2,063,307)    (1,900,403)    111,076        

Additional Funding Support

1100 General Fund 1,512,215     1,812,889     2,011,479     2,063,307     1,900,403     (111,076)       

Total Additional Funding Support 1,512,215     1,812,889     2,011,479     2,063,307     1,900,403     (111,076)       

Staffing Positions

Allocated Positions 45.00 35.00 35.00 40.00 40.00 5.00

Temporary (FTE) 0.00 0.00 0.00 0.00 0.00 0.00

Total Staffing 45.00 35.00 35.00 40.00 40.00 5.00

Departmental Summary 
FY 2016-17 Proposed Budget 
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Organizational Chart: 
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Purpose 
 
The Advance Planning budget unit consists of the 

Advance Planning Division and  Grant and Housing 

Program.   

 

The Advance Planning Division conducts  

long-range planning, and develops and implements 

programs to accomplish planning objectives per 

state and federal requirements.   California state law 

requires that each city and county adopt a general 

plan “for the physical development of the county or 

city and any land outside its boundaries which bears 

relation to its planning” (California Government 

Code, Section 65300).  The plan can be understood 

as an expression of a community’s values and its 

vision for the future, a “blueprint” for anticipated 

growth and development, both public and private,  

this forms the basis for most local government land-

use decision making.  The division also  

 

 

secures grant funding to support the implementation 

of the General Plan, including the Housing Element.  

 

The Advance Planning budget unit supports the 

Board’s Strategic Framework, Core Roles, by 

managing resources to ensure the sustainability of 

services. 

 
Recommended Budget 
 
The recommended budget for Advance Planning is 

$2,171,193, a decrease of $608,559, or 22 percent, 

from FY 2015-16.  This change is due to a decrease 

in department expenditures including lower 

projected professional and special services costs.  

These costs are connected to the completion of the 

Environmental Impact Report (EIR) associated with 

the General Plan update.  The recommended budget 

includes a General Fund contribution of $298,614, a 

decrease $135,238 from FY 2015-16. 

2013-14 2014-15 2015-16 2016-17 2016-17 Increase

Actual Actual Adjusted Requested Proposed (Decrease)

Revenues

Licenses and Permits 235,276        223,552        230,000        230,000        230,000        0                  

Other Governmental Agencies 848,223        619,071        2,012,500     1,578,000     1,578,000     (434,500)       

Charges for Current Services 1,832            7,938            8,000            15,000          15,000          7,000            

Other Revenues 3,112            5,471            95,400          49,579          49,579          (45,821)         

Total Revenues 1,088,443     856,032        2,345,900     1,872,579     1,872,579     (473,321)       

Expenditures

Salaries & Employee Benefits 435,286        509,739        536,989        498,557        498,557        (38,432)         

Services and Supplies 43,443          52,922          284,605        195,926        195,926        (88,679)         

Other Charges 883,190        751,009        1,958,158     1,476,860     1,476,860     (481,298)       

Intrafund Transfers 0                  0                  0                  (150)             (150)             (150)             

Total Expenditures 1,361,919     1,313,670     2,779,752     2,171,193     2,171,193     (608,559)       

Net Revenues (Expenditures) (273,476)       (457,638)       (433,852)       (298,614)       (298,614)       135,238        

Additional Funding Support

1100 General Fund 273,476        457,638        433,852        298,614        298,614        (135,238)       

Total Additional Funding Support 273,476        457,638        433,852        298,614        298,614        (135,238)       

Staffing Positions

Allocated Positions 7.00 6.00 6.00 6.00 6.00 0.00

Temporary (FTE) 0.00 0.00 0.80 0.20 0.20 -0.60

Total Staffing 7.00 6.00 6.80 6.20 6.20 -0.60

1100 - General Fund

FY 2016-17 Proposed Budget
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Recommended Personnel 
Allocation 

 
The recommended position allocation for FY 2016-

17 is 6.00 FTE with no frozen positions.  There are 

no changes in the recommended positions. 

 
Program Discussion 
 

The Advance Planning team prepares and updates 

the General Plan and Land Use and Development 

codes, including Community Plans, Housing 

Element, and Local Coastal Plans.  Staff contacts 

the community for participation in advanced 

planning programs and provides public information. 

Advance Planning maintains an online 

Geographical Information System (GIS) to support 

internal data needs offering this service to the 

general public and partner agencies such as Public 

Works and CalFire. Advance Planning manages a 

General Plan implementation grant program, 

conducts special studies, and leads the county’s 

housing grants and programs.  

 

The Advance Planning Division will be managing 

five distinct program initiatives in FY 2016-17: 

 

General Plan Update  
One of the primary goals of the Advance Planning 

Division will be the completion of the County’s 

General Plan Update. This includes the re-

circulation and final adoption of an EIR for the 

Hearing Draft General Plan. The Board of 

Supervisors was presented with the Planning 

Commission Hearing Draft Plan in May 2012 and is 

finished with review and deliberation of the main 

document.  The Board of Supervisors has updated 

the appendices and reviewed for overall 

consistency.  Final adoption of the General Plan is 

tentatively scheduled for December 2016.   

 

Housing Element Implementation  

Staff will continue to manage the Phase II 

Multifamily Rezoning effort and other measures to 

implement the adopted 2014 Housing Element.  

 

GIS and Technical Support  

The GIS program provides services to the 

department, other county departments, and the 

general public. The GIS Group will finalize the 

program at the end of the current fiscal year and the 

update is scheduled to be available to the public in 

the first quarter of FY 2016-17. The GIS program is 

a significant support to the Building and Current 

Planning Divisions permit processing programs. 

 

General Plan Implementation Program  
This program is responsible for preparing 

ordinances, Coastal Plan Updates and Community 

Plan Updates necessary for General Plan update 

implementation. The General Plan Implementation 

Program also pursues grant funding opportunities to 

help support Advance Planning and implementation 

costs associated with the General Plan update.  

 

Affordable Housing and Grants  

This program manages first-time homebuyer and 

owner-occupied rehabilitation programs.  In 

addition, staff manages State of California Housing 

and Community Development grants and actively 

seeks funding for implementation of the Housing 

Element and General Plan.  
 

Local Coastal Plan Updates 

Staff is working to certify areas of deferred 

certification, which will create a more user-friendly 

permitting process for coastal property owners.  

Staff will work to complete mapping and analysis of 

Industrial/Coastal Dependent lands around 

Humboldt Bay and revise land use maps and 

policies as necessary.  Staff will review and update 

resources and hazards mapping and policies, 

including coastal access points and Environmentally 

Sensitive Habitat Area (ESHA), in relation to 

Coastal Act priorities and the Coastal Commission 

Local Coastal Plan Update Guide. Review and 

update natural resource and hazard mapping for 

changed conditions and convert paper maps to 

geographic information system data. 
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Purpose 
 
The Building Inspection budget unit consists of the 

Building Inspection Division and Permit Assistance 

and is responsible for issuing building permits and 

performing inspections to verify compliance with 

mandated codes and standards.  The Building 

Inspection Division has jurisdiction in all 

unincorporated areas of Humboldt County.  

Statutory authority is provided by the California 

Health and Safety Code, California Business and 

Professions Code, and the Administrative Code.   

 
This budget unit supports the Board’s Strategic 

Framework, Core Roles, by enforcing laws and 

regulations. 

 

Recommended Budget 
 
The recommended budget is $1,464,653, an 

increase of $37,532, or almost three percent, from 

FY 2015-16.  This change is primarily due to an 

increase in the administrative charges anticipated to 

be reimbursed for services provided by the Planning 

and Advanced Planning budget units.  The 

recommended budget for FY 2016-17 includes a 

General Fund contribution of $219,332 or 15 

percent of the total recommended budget and an 

increase of 5 percent from the previous fiscal year. 

 
Recommended Personnel 
Allocation 
 
The recommended position allocation for Building 

Inspection is 12.0 FTE with no frozen positions.  

There are no changes in the recommended positions 

for FY 2016-17. 

 

Program Discussion 
 
The workload of the Building Inspection Division 

consists of four primary program areas: Inspections, 

2013-14 2014-15 2015-16 2016-17 2016-17 Increase

Actual Actual Adjusted Requested Proposed (Decrease)

Revenues

Licenses and Permits 981,321        1,024,177     950,000        960,000        960,000        10,000          

Charges for Current Services 207,900        217,704        201,150        180,100        180,100        (21,050)         

Other Revenues 656              1,244            67,482          105,221        105,221        37,739          

Total Revenues 1,189,877     1,243,125     1,218,632     1,245,321     1,245,321     26,689          

Expenditures

Salaries & Employee Benefits 1,033,721     1,063,479     1,079,866     1,073,679     1,073,679     (6,187)           

Services and Supplies 174,016        157,106        134,874        137,078        137,078        2,204            

Other Charges 196,459        188,045        212,381        253,896        253,896        41,515          

Fixed Assets 0                  12,467          0                  0                  0                  0                  

Total Expenditures 1,404,196     1,421,097     1,427,121     1,464,653     1,464,653     37,532          

Net Revenues (Expenditures) (214,319)       (177,972)       (208,489)       (219,332)       (219,332)       (10,843)         

Additional Funding Support

1100 General Fund 214,319        177,972        208,489        219,332        219,332        10,843          

Total Additional Funding Support 214,319        177,972        208,489        219,332        219,332        10,843          

Staffing Positions

Allocated Positions 17.00 12.00 12.00 12.00 12.00 0.00

Temporary (FTE) 0.25 0.00 0.00 0.00 0.00 0.00

Total Staffing 17.25 12.00 12.00 12.00 12.00 0.00

1100 - General Fund

FY 2016-17 Proposed Budget
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Permit Processing, Plan Checking, and Public 

Information. 
 

Inspections and Violations 

A major function of the Building Inspection 

Division is field inspections.  Building Inspectors 

perform all facets of new construction, addition and 

remodel inspections from the beginning to the end 

of the project.  They interpret and enforce State of 

California Title 24 Codes and Standards and local 

ordinances.   

 

Building Inspectors also perform site inspections for 

the Current Planning Division, check building 

plans, perform health and safety inspections, check 

structures for conformance with business license 

applications, investigate alleged violations for the 

Compliance Assistance Program and provide 

information in the field to owners, contractors and 

other professionals.  With over 3,500 square miles 

in Humboldt County, inspectors average over 100 

miles of driving and six inspections daily.  

 

Permit Processing 

Permit Specialists process building permit 

applications, interpret zoning regulations and verify 

completeness of applications.  Permit Specialists 

determine and apply appropriate land use and 

building regulations, codes and ordinances.  Permit 

Specialists are responsible for tracking the status of 

various permit applications as those applications are 

reviewed by other agencies and departments 

through a referral process.  Permit Specialists meet 

with both the permit applicants and the general 

public to advise them of application requirements.   

 

 

Additionally, Permit Specialists are responsible for 

accurate calculation of permit fees, permit issuance, 

collection of fees and maintenance of permit 

records.  Each Permit Specialist averages 

approximately 20 customer contacts per day 

including email, telephone and face-to-face 

encounters. 

 

The Building Inspection Division also collects fees 

for the following departments: Environmental 

Health Division of the Department of Health and 

Human Services, the Land Use Division of the 

Public Works Department, and the Current Planning 

Division. The Building Inspection Division also 

collects special drainage fees on behalf of the Public 

Works Department, and development impact fees 

for McKinleyville Union School District, 

Hydesville Elementary School District, Pacific 

Union School District, Fortuna Elementary School 

District, Ferndale Unified School District, and 

Humboldt Bay Fire District 1.  

 

Plan Review 

Plan review ensures that construction plans for 

proposed construction conform to adopted building 

codes and other ordinances.  The plan checker 

provides written correction information and is 

available to discuss any correction requirements 

with owners, applicants, contractors and other 

professionals. 

 

Commercial, industrial and some complex 

construction plans are outsourced to one of several 

private-sector firms for review.   
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Purpose 
 
The Current Planning Division processes land use 

permit applications based on the policies of the 

General Plan, Community Plans, County Codes and 

ordinances, as well as state and federal 

regulations.  State planning law is codified within 

Government Code Section 65000.  The division also 

implements other state and federally mandated 

programs including flood hazard protection, 

geologic and/or seismic safety, timber production 

zoning, administration of Williamson Act contracts, 

and coastal planning and permitting authority.  

 
This budget unit supports the Board’s Strategic 

Framework, Core Roles, by providing community-

appropriate level of service. 

 
 

Recommended Budget 
 
The recommended budget is $1,928,280, a decrease 

of $76,540, or four percent, from FY 2015-16. The 

Current Planning Division is projecting a decrease 

in salary cost due to salaries reimbursements from 

services provided to Planning and Building 

Department’s other budget units.  In addition, 

Current Planning is planning no fixed asset 

purchases in FY 2016-17.    

 
Recommended Personnel 
Allocation 
 
The Current Planning budget unit has a total 

staffing of 17.0 FTE, of which 1.0 FTE is frozen.  

There are no changes in the recommended positions 

for FY 2016-17. 

 

2013-14 2014-15 2015-16 2016-17 2016-17 Increase

Actual Actual Adjusted Requested Proposed (Decrease)

Revenues

Charges for Current Services 502,711        525,131        633,582        583,026        583,026        (50,556)         

Other Revenues 1,410            2,652            2,100            750              750              (1,350)           

Total Revenues 504,121        527,783        635,682        583,776        583,776        (51,906)         

Expenditures

Salaries & Employee Benefits 1,117,284     1,215,063     1,340,002     1,297,707     1,297,707     (42,295)         

Services and Supplies 294,782        359,080        462,608        456,680        456,680        (5,928)           

Other Charges 112,826        130,919        147,188        173,893        173,893        26,705          

Fixed Assets 5,723            0                  55,022          0                  0                  (55,022)         

Intrafund Transfers (2,074)           0                  0                  0                  0                  0                  

Total Expenditures 1,528,541     1,705,062     2,004,820     1,928,280     1,928,280     (76,540)         

Net Revenues (Expenditures) (1,024,420)    (1,177,279)    (1,369,138)    (1,344,504)    (1,344,504)    24,634          

Additional Funding Support

1100 General Fund 1,024,420     1,177,279     1,369,138     1,344,504     1,344,504     (24,634)         

Total Additional Funding Support 1,024,420     1,177,279     1,369,138     1,344,504     1,344,504     (24,634)         

Staffing Positions

Allocated Positions 21.00 17.00 17.00 17.00 17.00 0.00

Temporary (FTE) 0.00 0.00 0.00 0.00 0.00 0.00

Total Staffing 21.00 17.00 17.00 17.00 17.00 0.00

1100 - General Fund

FY 2016-17 Proposed Budget
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Program Discussion 
 
The Current Planning budget unit consists of three 

service divisions: Current Planning Division, 

development assistance division, and central 

administration.  

 

Current Planning 

 

Current Planning’s principal work is processing 

land use permit applications for subdivisions, lot 

line adjustments, coastal development permits, 

special permits and use permits. The Division also 

processes applicant-initiated amendments to the 

General Plan and zoning text and maps. A primary 

function of the Current Planning Division involves 

support of the Planning Commission and zoning 

administrator.  

 

The Current Planning Division also provides staff 

support to the Forestry Review Committee and the 

Williamson Act Advisory Committee. In addition, 

Current Planning provides public information and 

reviews building applications.  

 

This fiscal year, the Current Planning staff has also 

been working to complete cannabis related 

ordinances and land use policies.  As a result of the 

medical marijuana ordinance passed by the Board 

of Supervisors, Current Planning has received a 

steady stream of applications related to cannabis 

and the resulting workload has been shared among 

the divisions in the Planning and Building 

department. 

 

Most recent data indicate that permit applications 

are have shown a recent spike following the  

passage of the medical marijuana ordinance while 

service requests continue to increase from year to 

year.   Service requests include but are not limited 

to application assistance, information requests, burn 

down letters, and tree removal requests.   

 
 
 

Development Assistance 

Development assistance provides project facilitation 

services as well as print and digital resource 

information to the public.  The Division is also 

responsible for managing department-wide systems 

and procedures related to both building and 

planning permit applications including the multi-

department OnTrack software platform.  

development assistance also reviews business 

license referrals, assigns addresses and street names, 

and manages the Compliance Assistance Program.   

 

The Compliance Assistance Program responds to 

public complaints and helps the public identify and 

resolve code violations.   

 

Central Administration 

Central administration is responsible for providing 

business, organizational and administrative support 

to the Planning and Building Department.  

Additionally, central administration staff supports 

the Planning Commission, the zoning administrator 

and the attendant public hearings.  A top priority for 

central administration is to provide excellent 

customer service to internal and external customers 

and provide appropriate fiscal support and 

oversight. 
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Purpose 
 

The Cannabis Planning budget unit is a division of 

the Planning and Building Department responsible 

for long-range planning, development and 

implementation of local ordinances and code 

related to commercial medical cannabis activities.  

In addition, the division supports the permitting 

processes for projects associated with medical 

cannabis.   

 

This budget unit supports the Board’s Strategic 

Framework, Core Roles, by encouraging new local 

enterprise and ensures proper operation of markets. 

 

Recommended Budget 
 
The total recommended budget for Cannabis 

Planning is $523,040.  This includes a General 

Fund contribution of $137,953.  This is a new 

division and was approved by the Board during FY 

2015-16. 

 

Recommended Personnel 
Allocation 
 
The recommended position allocation for FY 

2016-17 is 5.00 FTE.  These positions were 

added during FY 2015-16. 

 
Program Discussion 

 

Humboldt County is the first county in the state to 

enact land use regulations in accordance with 

California’s Medical Marijuana Regulation and 

Safety Act law.  Humboldt County ordinance No. 

2544 was adopted by the Board of Supervisors on 

January 26, 2016. 

 

In addition to long-range planning, development 

and implementation of local ordinances and code 

related to commercial cannabis activities, 

Cannabis Planning engages in outreach, 

education and coordination with other agencies.  

2013-14 2014-15 2015-16 2016-17 2016-17 Increase

Actual Actual Adjusted Requested Proposed (Decrease)

Revenues

Charges for Current Services 0                  0                  0                  346,500        384,987        384,987        

Other Revenues 0                  0                  0                  100              100              100              

Total Revenues 0                  0                  0                  346,600        385,087        385,087        

Expenditures

Salaries & Employee Benefits 0                  0                  0                  305,845        328,025        328,025        

Services and Supplies 0                  0                  0                  22,850          24,125          24,125          

Other Charges 0                  0                  0                  215,562        170,890        170,890        

Fixed Assets 0                  0                  0                  3,200            0                  0                  

Total Expenditures 0                  0                  0                  547,457        523,040        523,040        

Net Revenues (Expenditures) 0                  0                  0                  (200,857)       (137,953)       (137,953)       

Additional Funding Support

1100  General Fund 0                  0                  0                  200,857        137,953        137,953        

Total Additional Funding Support 0                  0                  0                  200,857        137,953        137,953        

Staffing Positions

Allocated Positions 0.00 0.00 5.00 5.00 5.00 0.00

Total Staffing 0.00 0.00 5.00 5.00 5.00 0.00

1100 General Fund

FY 2016-17 Proposed Budget
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It is anticipated that the division will support all of 

the permits related to commercial cannabis.   

 

During the permitting process, the Cannabis 

Planning staff will be engaged in inspections and 

monitoring. As discussed in the narrative section 

for budget unit 277, Current Planning has received 

a steady stream of applications related to cannabis 

and the resulting workload has been shared 

among all the divisions in the Planning and 

Building Department.  With the next fiscal year, 

the dispersal of assignments related to medical 

cannabis cultivation permits is anticipated to 

funnel into this newly-created budget unit. 

 

 

    

 


