
 

Big Brothers Big Sisters of the North Coast, Inc. FY 21-22 Page 1 of 19 

PROFESSIONAL SERVICES AGREEMENT  

BY AND BETWEEN  

COUNTY OF HUMBOLDT 

AND 

BIG BROTHERS BIG SISTERS OF THE NORTH COAST, INC. 

FOR FISCAL YEAR 2021-2022 

 

This Agreement, entered into this ____ day of __________, 2021, by and between the County of 

Humboldt, a political subdivision of the State of California, hereinafter referred to as “COUNTY,” and Big 

Brothers Big Sisters of the North Coast, Inc., a California nonprofit corporation, hereinafter referred to as 

“CONTRACTOR,” is made upon the following considerations: 

 

WHEREAS, COUNTY, by and through its Department of Health and Human Services – Social 

Services (“DHHS – Social Services”), desires to retain a qualified professional organization to implement 

a one-to-one youth mentorship program that is designed to reduce the need for child welfare and behavioral 

health intervention services in Humboldt County; and  

 

WHEREAS, California Government Code Section 26227 provides that the Board of Supervisors may 

appropriate and expend money on programs deemed to be necessary to meet the social needs of the residents 

of Humboldt County; and 

 

WHEREAS, the Board of Supervisors finds that implementation of the proposed one-to-one youth 

mentorship program serves the public purpose of contributing to the educational enrichment, health, safety 

and wellbeing of children and adolescents living within Humboldt County; and 

 

WHEREAS, CONTRACTOR represents that it is adequately trained, skilled, experienced and 

qualified to perform the mentorship program implementation services required by COUNTY. 

 

NOW THEREFORE, the parties hereto mutually agree as follows: 

 

1. DESCRIPTION OF SERVICES: 

 

CONTRACTOR agrees to provide the services described in Exhibit A – Scope of Services, which is 

attached hereto and incorporated herein by reference as if set forth in full.  In providing such services, 

CONTRACTOR agrees to fully cooperate with the DHHS – Social Services Director, or a designee 

thereof, hereinafter referred to as “Director.” 

 

2. TERM: 

 

This Agreement shall begin on July 1, 2021 and shall remain in full force and effect until June 30, 

2022, unless sooner terminated as provided herein. 

 

3. TERMINATION: 

 

A. Termination for Cause.  COUNTY may, in its sole discretion, immediately terminate this 

Agreement, if CONTRACTOR fails to adequately perform the services required hereunder, fails 

to comply with the terms or conditions set forth herein, or violates any local, state or federal law, 

regulation or standard applicable to its performance hereunder. 

 

B. Termination without Cause.  COUNTY may terminate this Agreement without cause upon thirty 

(30) days advance written notice which states the effective date of the termination. 

 

9th August

























07/29/2021

8/9/2021
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EXHIBIT B 
SCHEDULE OF RATES 

Big Brothers Big Sisters of the North Coast, Inc. 
For Fiscal Year 2021-2022 

 
1. RATE OF COMPENSATION: 
 
 COUNTY shall compensate CONTRACTOR for the program implementation services provided 

pursuant to the terms and conditions of this Agreement based on the following maximum rates of 
compensation: 

 
Personnel Costs:  
Title:  Program Specialist 
Salary Calculation:  $15.00/hr X 32 hours/week X 4 weeks X 1.0 FTE + 15% 
Payroll Tax Expense X 12 Months 
Description of Duties: Attend staff meetings, Submit accurate and timely reports—
time sheets, monthly work reports, etc., Participate in agency-wide activities, 
Represent Big Brothers Big Sisters of the North Coast to the public, Maintain strong 
relationship with supervisor, Assist with agency events and fundraisers as needed, 
Monthly Reporting, All other duties as assigned.  

$24,729.60 
 

Title:  Enrollment Match Support Specialist 
Salary Calculation:  $15.00/hr X 30 hours/week X 4 weeks X 1.0 FTE + 15% 
Payroll Tax Expense X 12 Months 
Description of Duties: Attend staff meetings, Submit accurate and timely reports—
time sheets, monthly work reports, etc., Participate in agency-wide activities, 
Represent Big Brothers Big Sisters of the North Coast to the public, Maintain strong 
relationship with supervisor, Assist with agency events and fundraisers as needed, 
Monthly Reporting, All other duties as assigned.  

$22,356.00 
 

Total Personnel Costs: $47,085.60 
Operational Costs:  
Travel Costs:  Mileage - 165 Miles/month @ $.580/mile + 12 Months $1,148.40 

Total Operational Costs: $1,148.40 
Other Costs:  
Office Space:  Rent - $1,050.00/mo X 12 Months $12,600.00 

Total Other Costs: $12,600.00 
  

Total: $60,834.00 
 
 
Fluctuations of up to 10% of salary calculation to account for wage increases, new hires etc. are allowable if total amount of 
Personnel Costs category does not increase. 
 
Any shift of funds to or from the personnel category must be approved in writing by County. Contractor may shift up to 20% of 
budgeted amounts between all other budget categories without prior written approval by County. 
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EXHIBIT C 

LOCAL SYSTEM OF CARE 

Big Brothers Big Sisters of the North Coast, Inc. 

For Fiscal Year 2021-2022 

 

Child services are part of the local System of Care (“SOC”), therefore CONTRACTOR will operate 

within all applicable principles of the local SOC: 

 

1. Providing effective, community-based services and supports for children and their families 

which coordinate with other systems to address their emotional, social, educational and physical 

needs, including, without limitation, traditional and nontraditional services as well as natural and 

informal supports. 

 

2. Provide individualized services in accordance with the unique potentials and needs of each child 

and family, guided by a strengths-based planning process and an individualized service plan 

developed in true partnership with the child and family. 

 

3. Ensure that services and supports include evidence-informed practices and/or interventions 

supported by practice-based evidence, as agreed upon with COUNTY, to ensure the 

effectiveness of services and to improve outcomes for children and their families.  This includes 

selecting, training and implementing practices with fidelity and tracking of outcomes associated 

with intervention using standardized outcome measurement tools. 

 

4. Deliver services and supports within the least restrictive and most normative environments that 

are clinically appropriate. 

 

5. Ensure that families, other caregivers and youth are full partners in all aspects of the planning 

and delivery of their own services.  CONTRACTOR is also encouraged to include family and 

youth voice in development and implementation of policies and procedures that govern care for 

children and youth in their organization. 

 

6. Ensure that services are well coordinated with other child-serving agencies with which the child 

and/or family may be involved to assure integrated care management. 

 

7. Practice care management at the service level to ensure that multiple services are delivered in a 

coordinated and therapeutic manner and that children and their families can move through the 

system of services in accordance with their changing needs. 

 

8. Provide developmentally appropriate mental health services and supports that promote optimal 

social and emotional outcomes for young children and their families in their homes and 

community when the CONTRACTOR serves children zero (0) to five (5) years of age. 

 

9. Provide developmentally appropriate services and supports to facilitate the transition of youth 

eighteen (18) to twenty-one (21) years of age to adulthood and to the transition age youth and 

adult service systems as needed. 

 

10. Encourage participation in local mental health promotion, prevention and early identification 

and intervention opportunities. 

 

11. Incorporate continuous accountability and quality improvement mechanisms to track, monitor 

and manage the quality, effectiveness and outcomes at the program level, practice level and child 

and family level. 
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12. Protect the rights of children and families and promote effective advocacy efforts. 

 

13. Provide services and supports without regard to race, religion, national origin, gender, gender 

expression, sexual orientation, physical disability, socio-economic status, geography, language, 

immigration status or other characteristics, and ensure that services are sensitive and responsive 

to these differences. 
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  EXHIBIT D 

SAMPLE INVOICE FORM 

Big Brothers Big Sisters of the North Coast, Inc. 

For Fiscal Year 2021-2022 

 

(Place on agency letter head) 

     

INVOICE 

Contractor Name 

 

Contract Reference 

 

Contractor Street Address 

 

City, State, Zip Code  

   
 

 

Invoice Date     

Invoice Period     

Invoice Number     

     

Contact Name      

Contact Phone Number     

   

BUDGET DETAIL BUDGET 
Amount Expended 

Prior Periods 
Invoice Amount 

Amount Remaining 

after this invoice 

PERSONNEL COSTS 

                                                            

                                                           

     

     

Total Personnel Costs:                                                                                                                 

OPERATING COSTS  

                                                            

                                                           

     

     

     

Total Operating Costs:                                                                                                                 

OTHER COSTS 

     

Total Other Costs:     

INDIRECT COSTS 

                                                           

Total Indirect Costs:                                                                                                                

Total Annual Budget:                                                                                                                

 




