County of Humboldt: Auditor-Controller's Office

A-C Staff Listing

Jpdated by KPD on: 2/1/2022
Hire Date in Time with the ) . . Time in Current
Permanent Positions: Status Name County of County (in Hire Date in A-C Dept frous Wlt_h e Hire Date for Position (in
Huabolde years) Office (in years) | Current Position vears)
1 |Auditor-Controller (Elected) (Mgmt) Filled Karen Paz Dominguez 7/31/2017 4.5 7/31/2017 4.5 1/7/2019 3.1
2 [Assistant Auditor-Controller (Mgmt) Filled Amanda Loftis 10/3/2011 10.3 10/3/2011 10.3 7/29/2018 35
3 [Supervising Accountant/Auditor (Mgmt) Vacant - - - g 3 p B
4 |Senior Accountant/Auditor Filled Amanda Cherry 1/23/2018 4.0 1/23/2018 4.0 1/24/2021 1.0
5 |Senior Accountant/Auditor Filled LaNae Henderson 9/28/1988 33.4 12/29/2019 2.1 1/24/2021 1.0
6 |Senior Accountant/Auditor Filled Jim Hussey 1/29/2008 14.0 9/30/2012 93 8/23/2020 1.4
7 |Senior Accountant/Auditor Vacant - - - . - B N
8 |Accountant/Auditor I Filled Jen Whiteside 8/11/2008 13.5 8/2/15-6/30/18, 6/27/21 3.5 6/27/2021 0.6
9 |Accountant/Auditor [ Filled Cindy Luke 5/4/2020 1.7 5/4/2020 1.7 5/4/2020 1.7
10 [Accountant/Auditor [ Filled Lyn Dela Serna-Alburo 6/22/2015 6.6 11/28/2021 0.2 11/28/2021 0.2
11 |Accounting Systems Analyst Vacant - - - - B _ N
12 |County Payroll Services Manager (Mgmt) Vacant - - < - N - i
13 |Payroll Services Supervisor (Mgmt) Filled Angela DeMatos 6/30/2008 13.6 10/31/2021 0.3 10/31/2021 0.3
14 |Payroll Specialist [ Filled Chance Hamilton 3/13/2017 49 1/27/2019 3.0 9/19/2021 0.4
15 [Payroll Specialist | Vacant - - - . . N B}
16 |Senior Fiscal Assistant Filled Tim Howard 9/25/1995 26.4 1/9/2022 0.1 1/9/2022 0.1
17 |Senior Fiscal Assistant Filled Theresa Baker-Beale 6/28/2020 1.6 6/28/2020 1.6 6/28/2020 1.6
18 [Senior Fiscal Assistant Filled Courtney Karnes 8/23/2020 1.4 8/23/2020 1.4 8/23/2020 1.4
19 |Fiscal Assistant /11 Vacant - - - % _ _ =
Extra Help Positions:
X1 |Executive Secretary Filled Hannah Klein 5/10/2021 0.7 5/10/2021 0.7 5/10/2021 0.7
X2 |Executive Secretary Filled Dani Burkhart 11/28/2021 0.2 11/28/2021 0.2 11/28/2021 0.2
Average Number of Years Working for the County: 9.1
Average Number of Years Working in the A-C Department: 2.9
Average Number of Years Working in Current Position: 1.1
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“ounty of Humboldt: Auditor-Controller’s Office

i-C Functions List

4

T

Jpdated by KPD on 2/1/22 1 2 3 4 6 | 7 8 [ 910 12| 15 | 16 |
‘ A-C .Asst A-C|Sup AJA| Sr A/A|Sr A/AISr A/A| Sr AJA | A/A | A/A | A/A | ASA PM PS SrFA | SrFA
Vacant Vacant2 Vacant3| Vacant4f Vacant5 |
a |General Office AL X X = .
b |Fiscal Support AL X X 5 N = ~ =
¢ |Accounts Receivable KPD X 0 X X X P 5 =
d |Accounts Payable KPD X X o X X X o 3 = u = N
e |Payroll KPD X 0 0 X X o S
f [Budget AL X 0 X X .
g |Fund Accounting KPD X X 0 X o X x ¥ —
h |Cost Accounting KPD X o X o %
i |Internal Audit KPD X 0 o i
j |External Audit KPD X o X o 57
k |Financial Reporting KPD ¢ X % 0 X X o " ” 3 - G
1 |Property Tax AL X X X " 4
m |Schools (HCOE, CR, Other) AL X X 5
n |Special Districts AL X X X " " e
o |Other Agencies AL X X X X X ° - Z 5 2
p |Financial Software Setup/Maintenance KPD X X ° =
q  |County Finance Administration KPD X 0 o 5
r__|Compliance KPD X X 0 X X 0 X X X 0 0 X X 0 X X X P % 15
s |Capital Assets KPD 0 x o e
t |Leases KPD o X X 0 3 S
u |Contracts KPD 0 o 5 e
z |Auditor-Controller Dept Admin AL X X X = = -
| Total tasks per Filled A-C Staff Position: 15 13 | 0 8 9| 0 | 6 6 6| 0 0 | 5|5 0 5 5 5 0 5 5
Total tasks per Unfilled A-C Staff Position: 0o ' 0 13 ' 0 0! 8 0 0o 0 7 4 0o | o | 4 | o ) o | s 5 . P—




Number for Dﬂ Hg , ’ R

Number for Probation Dept 12
DEPT A-C COUNTY
Average Days to Process 36 11 49
Minimum Days in Queue: -+ 0 9
Maximum Days in Queue: 174 32 185
Mode (Most Common # of Days): 84 11 95
Average Days - DHHS Invoices 38 12 51
Minimum Days - DHHS Invoices 4 0 15
Maximum Days - DHHS Invoices 174 32 185
Mode - DHHS Invoices 84 11 95
Average Days - Probation Dept Invoices 11 -2 18
Minimum Days - Probation Dept Invoices 6 0 9
Maximum Days - Probation Dept Invoices 39 19 2 |

Mode - Probation Dept Invoices #N/A 1 25



endor

A B C D (B-A) (C-A) - SRy
leviias Niamiber | Svctor Dake Department | Date Invoice Entered in -nw“”nmwﬂﬂmnﬂh-”ﬁ d _.”M.unn-..ﬂ-we_nmuﬂuvuw # of days between invoice date and |  # of days in DEPT # of days in A-C Completion Time for
(DEPT) | Finance Enterprise (FE) by Um:. c date DEPT entered invoice in FE Queue Quene County (In Days)
268 171572021 DHHS 07/07/21 07/08/21 0719221 173 174 11 185
287 3152021 | DHHS 06724721 06724721 102 101 7 108
061521 6/15/2021 DHHS 09/16/21 1005221 93 97 15 112
306-4 41572021 DHHS 07/07/21 07/19/21 84 88 7 95
305-1 4/1572021 DHHS 07/07/21 07719721 83 84 1 95
305-2 4/15/2021 DHHS 0707721 0719721 33 84 1" 95
305-3 4/152021 DHHS 07/07/21 0719721 83 B4 95
3054 4/15/2021 DHHS 070721 07/19721 83 84 95
305-5 4/15R2021 DHHS 0707121 07719121 84 B4 95
305-6 4/1572021 DHUS 0707121 071921 84 34 95
305-7 4/152021 DHHS 07/07121 07/19721 84 84 11 95
305-8 4152021 DHIS 07/07/21 07/04721 0719221 84 84 I 95
305-9 4/15/2021 DHHS 07/0721 0703221 07/19721 B4 84 1 95
306-2 4/152021 DHHS 07/07/21 07/04721 0719721 84 34 i 95
306-3 4/15/2021 DHHS 07/07721 07/0321 07/19721 LS 84 1 95
306-5 4/152021 DHHS 070721 07/04721 071921 84 34 i 95
306-6 4152021 __DHHS 07/07/21 07/04/21 _ 0719221 84 84 11 95
306-7 4/152021 DHHS 07/07/21 07/04/21 07/19/21 84 34 1l 95
306-8 4152021 DHHS _ 070721 _ ozl 07/08/21 .84 84 0 34
306-9 4/152021 DHHS 07/07/21 07/0:421 0719721 84 34 i 95
289 4/1512021 _DHHS 06/24/21 06/2:421 07/01721 7 70 7 7
340 81572021 DHHS " 09/07/21 1021721 1021721 24 67 0 67
308 5/1512021 DHHS 07007121 07/03221 07/1921 54 54 11 65
309 /152021 DHHS 07/07721 07/0:4721 07/19/21 54 54 " 65
320 5/1522021 DHHS 07/07/21 07/0321 0719721 53 54 1 65
285 3152021 DHHS 04/3021 0503721 06/03/21 47 sl 29 80
081521 8/15/2021 _DHHS 10/01/21 10/0121 10/07721 47 47 6 53
274CESH 21572021 DHHS 022321 04/02721 04/04/21 ¥ 46 2 4%
031521 3152021 DHHS 0412621 0423721 05/30/21 43 44 32 7%
283 3/1572021 DHHS 0426721 042321 05/30/21 42 44 32 %
338 8/1572021 DHHS 08726121 0972321 0972821 12 44 0 44
339 /1572021 DHHS 08/26/21 0927721 0927721 12 43 0 43
340 /1512021 DHHS 08/26/21 09727/21 09127721 12 43 0 43
356 9152021 DHHS 102021 102221 11/08721 6 £y 17 54
294 1172472021 _DHHS 121621 122121 1273021 23 33 3 36
300 5152021 DHHS 06/15/21 06/19/21 07/01121 2 32 15 47
051521 5/1512021 _DHHS 06/14721 06/15721 07/01/21 30 31 16 47
298 2021 DHHS 06/14121 06/15/21 07/01/21 30 3l 16 47
301 §/152021 DHHS 06/14/21 06/15/21 07/0121 30 3l 16 47
33 /152021 DHHS 07/09121 01521 071621 25 30 | 1
mn 12172021 DHHS 122212 1221121 01/1922 22 26 23 49
317 6/15/2021 DHHS 07/07/21 0703721 07119721 2 23 1 34
318 6/1572021 DHHS 07/07121 07/03/21 0772021 22 23 12 15
39 /152021 DHHS 07/07/21 07/03121 07/19221 23 23 1 34
321 /1572021 DHHS 07/07/21 07/03721 0771921 23 23 11 34
292 4/152021 " DHHS 05/05/21 05/00/21 06/07/21 20 21 n 53
291 4/152021 DHHS 04/30/21 05/05/21 06/03/21 16 20 29 49
134 152021 DIHS 07/30/21 08/02/21 08/09/21 15 18 7 23
n 117772021 DHHS 1/16/21 1172421 12/02/21 9 17 B 25
10721 117772021 DHHS 1116721 12121 20221 9 15 10 25
262 1711172021 DHHS 01/25/21 01726721 01726721 15 15 0 15
370 11772021 DHHS 11521 ) 1H2M21 11/30:21 8 15 8 3
ol1s21 1/1572021 _DHHS 01726/21 0172921 0217721 12 14 19 33
314 6/152021 DHHS 06/25/21 06/29/21 07/01721 1 14 2 I6
041521 4/152021 DHHS 04/26/21 04723721 0573021 12 13 32 45
352 /152021 DHHS 09723721 09/23/21 1011721 8 13 13 26
353 9/15/2021 DHHS 09/23/21 09/28721 1071121 B 13 13 26
354 91572021 DHHS 09723721 09723721 1011721 8 13 13 26
263 1/15/2021 DHHS 01726121 0172721 0217121 12 12 21 33
264 1/1572021 DHHS 01726721 0127721 021821 12 12 2 34
161 10/15/2021 DHHS 1025121 1027121 11709721 10 12 13 25
362 10/15/2021 DHHS 1025021 1027121 11/09/21 10 12 13 25
120921 12/972021 DHHS 1215221 1217121 01/03722 6 8 17 25
kLR 7152021 DHHS 0122121 0723121 08/092 8 8 17 25
379 12/9/2021 DHHS 12/15/21 12/17121 01/03/22 6 8 17 25
381 12922021 DHHS 12715721 121721 © o022 6 8 17 25
071521 711572021 DHHS 07/2021 07/22221 08/09/21 5 7 18 25
091521 5021 DHHS 09722721 09722721 10/08721 7 7 16 2
101521 10/15/2021 DHHS 10720121 10722721 11708721 6 7 17 24
363 10152021 DHHS 10120121 102221 11/08/21 5 7 17 24
365 1011572021 DHHS 10720121 1022121 11/08721 6 7 7 24
329 711572021 DHHS 07/19/21 0721721 08/05/21 5 [ 15 21
330 /1572021 DHHS 07/19721 0721721 08/05/21 5 6 15 21
T 7152021 | DHHS 0719721 0721721 08/05721 s 6 s 21
021521 2/15/2021 DHHS 02/18.21 02/19/21 03/15/21 4 4 24 28
270 21572021 DHHS 0219121 021921 0921 5 4 28 32
274 2/15/2021 DHHS 02/18721 o921 03/1521 3 4 24 28
T8 4152021 | PROB 05/12/21 05/24/21 06/06/21 27 39 13 52
282 31572021 PROB 04721721 04721721 0427121 37 n 6 43
347 8/15/2021 PROB 09/08/21 0919721 09720121 25 35 I 36
299 5/1572021 PROB 06/14/21 0618721 07/01721 3 34 47
3185 121912021 PROB 12/16/21 01/03/22 01/0322 8 25 25
135 7152021 PROB 07/30721 08/06/21 08/09/21 16 22 25
36 /1572021 PROB 06/3021 07/06/21 07/07/21 15 21 I 2
357 9/15/2021 PROB 09/24/21 10/0:4/21 10/13/21 10 19 9 28
269 2102021 PROB 02/24/21 0228721 0319221 14 18 19 37
265 111522021 PROB 01227/21 0127721 02/04/21 12 12 8 2
376 117712021 PROB 11/08/21 11521 11716721 1 8 1 9
367 10/1522021 PROB 1019721 102121 110821 “ 6 15 21
(Less: Number of Holidays in 2021): -14 -l4 -14
(Less: Number of Weekend Days in 202 -104 -104 -104
Average Days 1o Process 36 1] 49




# of CalCard Packets Submitted to A-C
# of CalCard Packets Submitted Timely
# of CalCards Audited As Of 2/1/22

Outstanding Invoice Entries in "ININ"
# of Pending Invoices Entered in ININ
# of Pending Invoices Waiting in Departments' Queues
# of Pending Invoices in A-C Queue
Invoice Date of "Oldest Invoice" in A-C Queue
Date "Oldest Invoice" Submitted to A-C for Payment

Outstanding CAMS Batches (Audit)
CAMOI11120224
CAMO11120223
CAMO11820223
CAMO11820222
CAMO11820221
CAMO11820225
CAMO011820224
CAMO012520223
CAMO012520224

Outstanding Revenue Recovery (T-TC) Batches (Audit)
RRO11522FVR
RROI11522MVR
RRO115220P

Qutstanding DHHS Batches (Proof & Distribute)
SAWS220131R (Assistance Checks)
SAWS220131D (Assistance Checks)
WEL220131 (Welfare Systems)

LO07222021A (Assistance Checks)

Outstanding HCOE Batches (Proof & Distribute)
C0S20220131

Outstanding T-TC Batches (Import, Proof, & Distribute)
2022-01-04 Tax Refunds

2009
1211
798

08/21/21
01/13/22

Date Created by
Dept

01/12/22
01/12/22
01/15/22
01/19/22
01/19/22
01/20/22
01/20/22
01/26/22
01/27/22

01/10/22
01/10/22
01/25/22

01/31/22
01/31/22
01/31/22
01/31/22

01/31/22

01/26/22

100%
60%
40%

Date Sent to
A-C

01/13/22
N/A
N/A
N/A
N/A

01/26/22

01/27/22

01/27/22

01/27/22

01/19/22
01/19/22
N/A

01/31/22
01/31722
01/31/22
01/31/22

01/31/22

01/26/22

(78 out of 105 CalCar

(1211 out of 2009 Pending Invoices)

ds with Activity)
(60 out of 102 Packets Submitted to A-C)

(798 out of 2009 Pending Invoices)

(164 days ago)

(19 days ago, no rejections)

# of Invoices in
Batch

114
146

64

87

Days in A-C
Queue

19
N/A
N/A
N/A
N/A

6

W Lh LA

13
13
N/A




County of Humboldt: Office of the Auditor-Controller
A-C Operations Progress Tracker
As of 2/1/22

Date Received

Date Posted

Category A-C Operational Task Agency(ies) Status Through Through
c. Accounts Receivable Cash Receipts Treasurer-Tax Collector In Progress 01/21/22 01/13/22  Cash Receipts for 1/
d. Accounts Payable Debit Return Items Treasurer-Tax Collector Current 12/31121 12/31/21
d. Accounts Payable Wire Transfers Treasurer-Tax Collector Current 01/24/22 01/24/22
k. Financial Reporting  File FY 20/21 Financial Transactions Report ~ Garberville Lighting District Complete N/A N/A Dependent Special [
k. Financial Reporting  File FY 20/21 Financial Transactions Report  Hydesville Lighting District Complete N/A N/A Dependent Special ]
k. Financial Reporting ~ File FY 20/2] Financial Transactions Report  Loleta Lighting District Complete N/A N/A Dependent Special [}
k. Financial Reporting  File FY 20/21 Financial Transactions Report Myers Flat Maintenance District (Humboldt) Complete N/A N/A Dependent Special [
k. Financial Reporting ~ File FY 20/21 Financial Transactions Report  Rohnerville Lighting District Complete N/A N/A Dependent Special [
k. Financial Reporting  File FY 20/21 Financial Transactions Report  Redcrest Maintenance District (Humboldt) Complete N/A N/A Dependent Special
k. Financial Reporting ~ File FY 20/21 Financial Transactions Report  Weott Maintenance District (Humboldt) Complete N/A N/A Dependent Special
k. Financial Reporting  File FY 20/21 Financial Transactions Report  Pacific Manor Maintenance District (Humboldt) Complete N/A N/A Dependent Special
k. Financial Reporting  File FY 20/21 Financial Transactions Report  Humboldt County Flood Control District Complete N/A N/A Dependent Special
k. Financial Reporting ~ File FY 20/21 Financial Transactions Report  Janes Creek Drainage District (Humboldt) Complete N/A N/A Dependent Special
k. Financial Reporting  File FY 20/21 Financial Transactions Report  Fortuna Fire Protection District Complete N/A N/A Dependent Special
k. Financial Reporting  File FY 20/21 Financial Transactions Report Loleta Fire Protection District Complete N/A N/A Dependent Special
k. Financial Reporting  File FY 20/21 Financial Transactions Report Whitethorn Fire Protection District Complete N/A N/A Dependent Special
k. Financial Reporting  File FY 20/21 Financial Transactions Report  County of Humboldt Not Complete N/A N/A Dependent on SCO
k. Financial Reporting  File TY 2021 1099-G. Grant Recipients (CARES, Trellis) On Extension N/A N/A Need to install new
k. Financial Reporting  File TY 2021 1099-MISC Vendors (Rents, Attorneys, Medical, etc) On Extension N/A N/A Need to remove graj
k. Financial Reporting  File TY 2021 1099-NEC Vendors (Independent Contractors) Complete N/A N/A
k. Financial Reporting  File TY 2021 Q4 Form 941 (IRS) County of Humboldt Complete N/A N/A Need to reconcile t
k. Financial Reporting  File TY 2021 Q4 Form DES (EDD) County of Humboldt Complete N/A N/A Need to reconcile t
k. Financial Reporting  File TY 2021 W-2 County of Humboldt Complete N/A N/A Will likely need co



