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Planning Division Decision Packet 
 
The following packet of information includes your Planning Division permit results.  
Please review the enclosed permit packet carefully.  The packet contains important 
information such as appeal periods, permit conditions, and the expiration date for your 
permit(s).  Please take particular note of the following: 
 
1. Your permit is subject to one or more appeal periods.  Your permit is not effective 

until all appeal periods have ended.  See appeals procedure information included in 
this packet. 
 

2. All permit conditions must be completed prior to the expiration date.  Your 
permit(s) may also include conditions from other state or local agencies.  If you have 
questions or need assistance, please contact the specific agency or department that 
issued the conditions. 
 

3. Proof of completion is required for most permit conditions.  For efficient staff 
review of condition completion, please consolidate proof of completion for all 
conditions into one package. 
 

4. You are responsible for tracking the expiration date of your permit(s).  An 
extension process is available if you need more time. 
 

5. Additional federal, state or local regulatory requirements may apply to your 
project.  These requirements may be administered by agencies other than the 
Planning Division, including any mitigation monitoring.  It is your responsibility to 
obtain all necessary approvals before starting your project. 
 

6. Call your assigned planner if you have any questions.  Your assigned planner’s 
contact information is provided below. 

 
Trevor Estlow, Senior Planner 

Phone: 707-268-3740 
testlow@co.humboldt.ca.us 

http://www.humboldtgov.org/156
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Applicant Owner Agent 
Amber Cavanaugh 
3970 Pennsylvania Ave. 
Eureka, CA 95501 

Same as applicant N/A 

Notice of Zoning Administrator Decision 
 

Date June 5, 2025 
 
Assessor Parcel No.: 016-172-013 
 
Permit: PLN-2025-19216 
 
Contact: Trevor Estlow - 268-3740 
 
Description 
A Coastal Development Permit (CDP) to authorize tree removal associated with a Less Than 
Three Acre Conversion Exemption authorized by CALFIRE and the construction of a shop. The 
parcel is approximately 3.17 acres in size and the majority of the parcel will be subject to the 
conversion exemption with the exception of the Watercourse and Lake Protection Zone 
(WLPZ) in the northern portion of the property, which will be avoided consistent with the 
California Forest Practice Rules. In addition to the CDP, a Special Permit (SP) is requested for 
the construction of an accessory structure exceeding the size requirements pursuant to 
Section 313-69.1.4 of Humboldt County Code. Currently, a shop of up to 1,600 square feet 
and up to 20 feet tall is proposed northeast of the existing residence. Proposed 
improvements to the existing residence are exempt from a CDP pursuant to the Categorical 
Exclusion Order E-86-4. The parcel is served with community water and sewer provided by 
the Humboldt Community Services District. 
 
Decision 

  The project was approved by the Zoning Administrator on  June 5, 2025 by Resolution 
25-046 and is subject to the attached Conditions of Approval.   
 
Appeals 
This project may be appealed by any aggrieved person within  10 working  days. The last day 
to appeal to the Board of Supervisors is 5:00 pm  June 20, 2025.   Additional information 
regarding appeals is included with this notice.   



 
Conditions of Approval  
Please review these conditions carefully as other permits may be required before the project 
commences. In accordance with County Code, this approval may be revoked or rescinded, in 
whole or in part, if certain grounds are found to exist (See Humboldt County Code §312-14). 
 
California Coastal Commission Appeal 
This project is subject to a California Coastal Commission appeal period which begins at the 
end of the County appeal period.  If appealed, the Coastal Commission may deny the project 
or impose other conditions of approval on the project. 
 
Effective Date 
If no appeal is initiated, the day after all appeal periods end will become the effective date of 
the permit.  If an appeal has been initiated the effective date will depend on the outcome of 
the appeal. 
 
Expiration Date 
You will receive an expiration letter stating the effective date and the expiration date at the 
end of the Coastal Commission appeal period. 
 
Extensions 
If the conditions for your project cannot be met before the expiration date, you may apply 
for an extension with the Planning Division. Extension applications must be submitted with 
the appropriate fees before the permit expiration date. If the permit expires, a new permit 
application must be filed and accompanied by applicable fees. The new permit may be 
subject to different processing requirements and standards. Contact your assigned planner if 
you have any questions about extensions. 
 
Changes or Modifications to Project 
If your project needs minor changes or major modifications, review and approval of the 
project by the Planning Division is required. Applications for changes or modifications must 
be filed and accompanied by applicable fees.  Contact your assigned planner if you think your 
project needs to be changed or modified. 

 



















APPEALS OF ZONING ADMINISTRATOR ACTIONS 
 

WHO MAY APPEAL? 
County Ordinance and State Law provides the opportunity for the applicant or any other person who 
disagrees with the Zoning Administrator’s decision to approve, conditionally approve, or deny a project, 
to appeal that decision to the Board of Supervisors. 
 
WHAT CONSTITUTES A FORMAL APPEAL? 
All appeals must be submitted in writing and must be accompanied by the fee established for appeals 
by the Board of Supervisors. The person filing the appeal shall state specifically why the decision of the 
Zoning Administrator is not in accord with the standards and regulations of the zoning ordinances, or 
why it is believed that there was an error or an abuse of discretion by the Zoning Administrator.  A copy 
of the receipt can be used as proof of payment when filing with the Clerk of the Board. 
 
WHAT IS THE FEE FOR FILING AN APPEAL? 
The County’s adopted schedule of fees and charges establishes fees for appeals of Zoning 
Administrator actions.  Appeal fees include charges by other County departments (e.g., Division of 
Environmental Health or Public Works Land Use). If the appeal does not involve issues within the 
jurisdiction of a particular County department, it may be possible to reduce the appeal fee by the 
amount normally collected. This can be done by providing a written fee waiver authorization from that 
department with the appeal request. Please contact the Planning Division for updated fee information. 
 
WHERE IS AN APPEAL FILED? 
The appeal must be filed with the Planning Division at the Clark Complex, 3015 H Street, Eureka, CA 
95501. However, for subdivisions and subdivision map extensions not involving property in the Coastal 
Zone, a copy of the appeal and proof of payment of the appeal fees must also be filed with the Clerk 
of the Board of Supervisors, in Room #111 of the Humboldt County Courthouse, 825 Fifth Street, Eureka, 
CA 95501. 
 
HOW LONG DO I HAVE TO FILE AN APPEAL? 
Subdivisions, discretionary permits and variances have different appeal filing periods and procedures 
under the law. Please refer to the back of this sheet for the specific ordinance requirements. The 
following information may be used for guidance. 

 
Permit Type Appeal Filing Period Where To File 

Subdivisions 10 calendar days Planning Division and Clerk of the Board 

Subdivision Map Extensions 
15 calendar days 
(Appealable only if denied) Planning Division and Clerk of the Board 

Subdivisions in the Coastal Zone 10 calendar days Planning Division only 
Lot Line Adjustments 10 calendar days Planning Division only 
Permits and Variances 
In the Coastal Zone 10 working days Planning Division only 
Permits and Variances outside of the 
Coastal Zone (Inland Zoning) 10 working days Planning Division  

 
“Working Day” appeal periods begin the very next business day after the decision is made and end at 5:00 p.m. on the tenth 
(10th) business day counting sequentially (weekends and County-recognized holiday days are excluded as they are not normal 
working days).  
“Calendar Day” appeal periods begin the very next day after the decision is made and end at 5:00 p.m. on the final appeal day 
by counting sequentially, unless the last day is a weekend or County-recognized holiday, then the appeal period would end on 
5:00 p.m. the next business day following the weekend or County-recognized holiday. 
 
WHAT IF THE “PROJECT” INVOLVES MULTIPLE PERMIT TYPES? 
Different permit types have different appeal periods. If you wish to appeal a project as a whole, the 
most restrictive (i.e., shortest time period) appeal period must be used. If you wish to appeal a specific 
permit involved in the project, the appeal period for that specific permit must be followed. Failing to file 
an appeal in the correct timeframe can invalidate the appeal.  
 
QUESTIONS? 
For more information or if you have questions regarding the appeal process, contact the Planning 
Division at (707)445-7541. 



 
REGULATIONS GOVERNING APPEALS OF DECISIONS 

BY THE HEARING OFFICER 
 

COASTAL ZONING REGULATIONS 
 
Section 312-13. Appeal Procedures. 
 
Appeals to the Board of Supervisors. Any person, as defined in Chapter 2, aggrieved by an action or the Hearing 
Officer may appeal such action to the Board of Supervisors by filing a notice of appeal with the Planning Division of 
the Planning and Building Department within ten (10) working days of said action. Upon receipt of the notice of 
appeal, the Planning Division shall transmit to the Clerk of the Board a copy of the notice of appeal. An appeal fee 
as set by resolution of the Board of Supervisors shall be paid when the appeal is filed. 
 
Grounds for Appeals. The Planning Division shall provide a standard form on which the appellant shall state 
specifically why the decision of the Hearing Officer is not in accord with the standards and regulations of the zoning 
ordinance, or why it is believed that there was an error or an abuse of discretion by the Hearing Officer. 
 
INLAND (NON-COASTAL) ZONING REGULATIONS 
 
Section 312-13. Appeals to the Board of Supervisors 
 
Except as otherwise stated in this Code, any person, as defined in this Code, aggrieved by an action taken by the 
Hearing Officer on any completed application, may appeal such action to the Board of Supervisors by filing a 
notice of appeal with the Department within ten (10) working days of said action. Appeals on Coastal 
Development Permits for subdivisions shall be filed within ten (10) calendar days of the decision of the Hearing 
Officer. Upon receipt of the notice of appeal, the Planning Division of the Planning and Building Department shall 
transmit to the Clerk of the Board a copy of the notice of appeal. An appeal fee as set by resolution of the Board of 
Supervisors shall be paid when the appeal is filed. This section does not apply to a rezoning or an amendment to 
this division. 
 
SUBDIVISION REGULATIONS AND STATE SUBDIVISION MAP ACT 
 
325-8. APPEALS (Subdivision Projects) 
 
The subdivider, any interested person or any public entity may appeal any action of the Advisory Agency to the 
Board of Supervisors. (Note: Appeals are processed in accordance with the following sections of the California 
Government Code: §66451.3, 66452.5, 66452.6(e) and 66474.7.) 
 
325.5-10. APPEALS (Lot Line Adjustments) 
 
Any person aggrieved by an action of the Zoning Administrator may take an appeal to the Board of Supervisors by 
filing a notice of appeal with the Planning Division of the Planning and Building Department and with the clerk of 
the Board of Supervisors within ten (10) days of said action. The notice of appeal filed with the Planning Division shall 
be accompanied by a fee set by resolution of the Board of Supervisors sufficient to cover the cost of processing the 
application for appeal. Upon receipt of the notice of appeal, the Planning Division shall forthwith transmit to the 
Board of Supervisors all the papers constituting the record upon which the action appealed from was taken. 
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TAX COLLECTION INFORMATION 

Important:  all taxes and assessments must be paid in full before any parcel changes are 

recorded. 

 

SUBDIVISION OR COMBINING LAND PARCELS 

To complete the recording of any map change (subdivision or any combinations), the Treasurer-

Tax Collector’s office should be contacted to determine (1) if any taxes or assessments need 

payment and (2) if a tax performance bond is necessary.  There is an application fee of $140.00 

to provide this information. 

 

If the map is recorded between: 

 

 January 1 and October 31: 

  A. All delinquent property taxes (secured and unsecured) must be paid in full.  

  B. Bonded assessments usually must be paid in full. 

  C. Current fiscal year taxes must be paid in full. 

  D. A deposit in the estimated amount of the tax for the next fiscal year, which 

becomes a lien on January 1, must be posted with the Treasurer. 

 November 1 and December 31: 

  A. All delinquent property taxes (secured and unsecured) must be paid in full. 

  B. Bonded assessments usually must be paid in full. 

  C. Current fiscal year taxes must be paid in full. 

 

LOT LINE ADJUSTMENTS 

It is to your benefit to make sure all taxes through the current tax year are paid before 

completing a lot line adjustment.  Unpaid taxes could “cloud” title to all involved properties and 

could prevent combining property to simplify tax assessment.  The Treasurer-Tax Collector’s 

office should be contacted to determine if any taxes are unpaid. 

 

FOR MORE INFORMATION 

Please contact the Humboldt County Tax Collector’s office at 707-476-2450, from 8:30 am to 

noon, and 1:00 pm to 5:00 pm, Monday through Friday.  

mailto:taxinfo@co.humboldt.ca.us
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