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OBJECTIVE 
 
Local government administrative and financial professional with over 30 years of experience. 
Seeking to apply diverse governmental accounting and management knowledge to assist your 
organization. 
 
EXPERIENCE 
 
Interim Finance Director                                                                                            2019 – present 
City of Rio Dell 
             

Prepare annual budget, year-end and mid-year budget reports. Monitor budget and provide 
revenue and expenditure estimates. Manage utility billing, payroll, accounts payable, accounts 
receivable, and financial reporting for the City. Work with external auditors to prepare the City’s 
annual financial report and audit. Develop and implement accounting procedures, financial policies 
and internal controls as needed.  
 
Interim Auditor-Controller                                                                                            2018 – 2019 
Auditor-Controller’s Office, County of Humboldt 
             

Provided leadership and acted as department head of fifteen-position office during transitional 
period. Managed payroll, accounts payable, accounts receivable, financial reporting, property tax 
accounting, annual audit and cost claiming functions of the County. Provided staff and County 
departments direction on financial reporting, accounting and budgeting procedures and 
requirements. Developed and implemented accounting procedures, financial policies and internal 
controls. Calculated tax rates for school bonds and completed cost plan. 
 
Assistant County Administrative Officer                                                                    2012 – 2017 
Deputy County Administrative Officer             2010 – 2012  
County Administrative Office, County of Humboldt 
       

Managed County’s economic development division, management and budget team, and 
information technology and communication services. Responsible for development of the County’s 
$319 million annual budget, including making funding recommendations and providing budget 
estimates for County General Fund discretionary revenues. Monitored actual revenues, 
expenditures and fund balances and provided quarterly budget reports to the Board. Developed 
and presented to the Board a five-year financial forecast of County funds to help guide budgetary 
decision-making. Provided policy guidance to department heads and staff. Prepared requests for 
proposals and negotiated and administered contracts. Served as acting County Administrative 
Officer (CAO) in absence of the CAO. 
 
Deputy Auditor-Controller                                                                                             2008 – 2010 
Auditor-Controller’s Office, County of Humboldt 
             

Supervised staff of 12 providing payroll, accounts payable, accounts receivable and cost claiming 
functions for the County. Advised County departments on accounting and budgeting procedures 
and requirements. Developed and implemented internal control and financial policies. Assisted the 
CAO with budget development. Oversaw annual audit and preparation of County’s comprehensive 
annual financial report. Prepared the annual State Controller’s Financial Transactions report. 



 
 
Deputy Public Works Director – General Services                                                     2003 – 2008 
Public Works Business Manager                                                                                  1998 – 2003 
Public Works Department, County of Humboldt                                         
 

Prepared and managed all of the department’s budgets totaling over $28 million. Provided grant 
oversight for over ninety projects with local, state and federal funding. Prepared for and assisted 
with audits. Calculated labor, overhead, fee and equipment rates. Managed cost accounting 
software, designed and prepared complex financial reports. Responsible for financial management 
of County capital projects. Supervised parks, natural resources and business divisions. Managed 
solid waste functions for the County, including hauler contract negotiations and administration. 
Updated ordinances, participated in park planning and airport security planning. Met with various 
user groups, regulatory agencies and tribes to identify options to eliminate conflicts, organized and 
made presentations at community meetings and acted as point person for community input.  

 

Accountant-Auditor I/II/Sr                                                                                              1995 – 1998 
Fiscal Assistant I/II/Sr                                                                                           1987 – 1995 
Auditor-Controller’s Office, County of Humboldt  
                       

Over an eleven-year period advanced from an entry-level fiscal position to a senior level 
professional accountant-auditor position. Performed all functions of the office including accounts 
payable/receivable, payroll, tax accounting, audit assistance and budget. Prepared complex 
financial reports, property tax apportionments and journals. Provided financial, accounting and 
technical support to County staff. Supervised staff providing accounts payable functions. Key 
member of project team responsible for implementation of new financial accounting software.  
 
 
EDUCATION 

 

Masters of Business Administration                                               1996 
Humboldt State University, Arcata, CA 

Bachelor of Arts, Mathematics                                                                                                 1986 
Humboldt State University, Arcata, CA 

Senior Executive Institute                  2012 
Local government leadership training focused on how to build high performance government                                     
University of Virginia Weldon Cooper Institute (Received scholarship from CAOAC) 

 
 




