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LOCAL INTERAGENCY AGREEMENT
1)  PURPOSE

The purpose of this interagency agreement (“Agreement”) between the CCS county
MTP and the LEA and SELPA (collectively, the “Parties”) is to facilitate the provision of
medically necessary and educationally necessary occupational and physical therapy
services, as required under Title 2 of the California Code of Regulations (2 CCR) §
60310 et. seq., and Title 34 of the Code of Federal Regulations (34 CFR) § 300.154,
respectively, and which are incorporated by reference into this agreement

2)  ACRONYMS

The following acronyms shall apply to this agreement:

CCS California Children’s Services

CDE California Department of Education

DHCS California Department of Health Care Services
HIPAA Health Information Portability and Accountability Act
FAPE Free and Appropriate Public Education

IEP Individualized Education Program
REFERRING Referring Local Education Agency

LEA

HOSTING Hosting Local Education Agency

LEA

MTC Medical Therapy Conference

MTP Medical Therapy Program

MTU Medical Therapy Unit

OT/PT Occupational Therapy/Physical Therapy

ROI Release of Information

SELPA Special Education Local Plan Area
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3) DEFINITIONS

a) The definitions contained in 2 CCR § 60300 are incorporated herein by
reference.

b) “Overlapping services” means therapy services that, upon assessment by
both the CCS county MTP and the qualified education representative at
the SELPA or HOSTING LEA level, have been found to be both medically
necessary (by CCS) and necessary for the pupil to benefit from their IEP
(by the qualified education representative).

c) The term “pupil” and “client” shall be used interchangeably within this
document as it applies to the educational needs and/or medical needs of
the individuals pertaining to the coordination between the entities listed in
this agreement.

4) SELPA and LEA DUTIES
a) Referrals, assessments & initial IEP team meeting

i) Pupils referred for assessment of fine and/or gross motor/physical
skills shall be considered for assessment by CCS county MTP, if
CCS deems the assessment medically necessary.

ii) The REFERRING LEA will refer pupils, birth to 21 years of age, to
CCS who may have or are suspected of having a CCS MTP-eligible
condition that may require medically necessary OT and/or PT.

iii) The REFERRING LEA referral to CCS shall include the pupil’s
medical diagnosis, current medical records, parental or legal
guardian permission for ROl between agencies, and a signed
application for the CCS program if the pupil is unknown to CCS.

iv) The REFERRING LEA shall schedule an IEP meeting to be held
within 60 days from the date parental or legal guardian consent to
the therapy assessment is obtained by CCS.

V) The REFERRING LEA is responsible for assessing for any special
education/unique educational needs.

Vi) Prior to any IEP meeting for a pupil served by the CCS MTP which
will discuss CCS services related to the IEP, the REFERRING LEA
shall provide notice to CCS “early enough to ensure an opportunity
to attend” per California Education Code § 5604 3(e) and
56341.5(b).
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vii) A designated service, instruction, or related service shall only be
added to the pupil’s IEP by the IEP team if the IEP team
determines that it is necessary to enable the pupil to benefit from
the special education program.

viii)  The CCS Therapy Plan will be included in the pupil’s IEP only when
a qualified education representative has concurrently performed an
assessment and determined that the medically necessary therapy
services provided by CCS will also provide benefit to the pupil’s
special education program.

iX) The REFERRING LEA shall provide a copy, so long as an ROl is
signed by the parent or legal guardian, of the IEP to CCS whenever
therapy services, as stated in the proposed/approved CCS Therapy
Plan, and/or transportation to the therapy site, are included in the IEP.

X) OT/PT that is not deemed to be medically necessary by CCS, but
the IEP team determines is necessary to enable a pupil to benefit
from special education, shall be provided by the REFERRING LEA.

Xi) If the REFERRING LEA determines that a referral to CCS (to
address fine and/or gross motor/physical skills for medically
necessary reasons) is not appropriate, the REFERRING LEA shall
consider proposing an assessment for educational need.

IEP participation and procedures

i) The REFERRING LEA shall provide notice to CCS “early enough
to ensure an opportunity to attend” per California Education Code
§ 56043(e) and 56341.5(b), prior to every IEP team meeting where
CCS IEP services will be discussed for a pupil served by the CCS
MTP. The REFERRING LEA shall coordinate with CCS and the
parent or legal guardian, within any applicable timelines, regarding
the time and place of the IEP meetings at which medical therapy
services included in a pupil’s IEP will be discussed.

ii) The REFERRING LEA shall convene the IEP team meeting within
30 days upon receipt of notice from CCS of a decision to increase
services, decrease services, change the type of intervention, or
discontinue services for a pupil receiving medical therapy services
when these services are listed as an included IEP service, or when
there is an annual review or reevaluation review, or a review
requested by the parent, legal guardian, or other authorized person.
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iii) The REFERRING LEA shall convene the IEP team to review all
assessments, request additional assessments if needed, determine
whether fine or gross motor or physical needs exist, and consider
designated services, instruction, or related services that are
necessary to enable the pupil to benefit from the special education
program.

iv) When the IEP team determines that OT or PT services are
necessary for the pupil to benefit from the special education
program, goals and objectives relating to the activities identified in
the assessment reports shall be written into the IEP and provided
by personnel qualified pursuant to 5 CCR § 3051.6.

V) The IEP team will make efforts to specify a time during the IEP
meeting when MTP services will be discussed.

Vi) The LEA shall provide a copy, so long as an ROl is signed by the
parent or legal guardian, of the updated IEP to CCS any time the
therapy services in the IEP of a pupil, who is in the CCS medical
therapy program is amended. This includes changes made by CCS
to the CCS Therapy Plan for services in the IEP or by the qualified
education representative to the overlapping therapy services in the
IEP.

c) Medical Therapy Conference (MTC)

A REFERRING LEA representative may, with either the written consent of
the parent or legal guardian or signed ROI, participate in the MTC for the
purpose of coordination with medical services. The MTC staff shall provide
reasonable notice to REFERRING LEA staff prior to every MTC
conference meeting for a pupil served by the CCS county MTP.

d) Facility needs

i) The HOSTING LEA/SELPA shall provide the necessary space and
equipment for the provision of CCS MTP occupational therapy and
physical therapy in the most efficient and effective manner.

ii) The MTU shall have the necessary space and equipment to
accommodate the following functions: administration, medical
therapy conference, comprehensive evaluation, private treatment,
activities of daily living, storage, and modification of equipment. The
specific space and equipment requirements are dependent upon
local needs as determined by joint agreement of state CCS, county

4
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CCS, and HOSTING LEAs, and approved by both the CDE and the
DHCS.

iii) The HOSTING LEA shall be responsible for the day-to-day
maintenance of the MTU facilities. Maintenance includes, but is not
limited to, structural repairs, custodial and housekeeping services,
replacement of broken items, and replacement of consumed items.

iv) All new construction, relocation, remodeling, or modification of medical
therapy units and medical therapy unit satellites shall be mutually
determined by joint agreement of state CCS, county CCS, and LEAs,
and approved by both the California Department of Education and the
State Department of Health Care Services.

V) The HOSTING LEA/SELPA will work with the CCS county MTP to
determine the need for and location of MTUs or MTU satellites, or
other off-site facilities authorized by DHCS and the CDE.

Vi) The HOSTING LEA/SELPA shall identify the HOSTING LEA(s)
fiscally responsible for the provision, maintenance, and operation of
the facilities housing the medical therapy unit or medical therapy
unit satellite during the CCS workday on a twelve-month basis.
There may be more than one REFERRING LEA with students
receiving services at the MTU or MTU satellite and each LEA shall
support the MTU or MTU satellite based on the percentage of
students served, as determined by the SELPA allocation plan.

vi)  The HOSTING LEA/SELPA will identify the process for a change in
the HOSTING LEA with fiscal/administrative responsibility for the
provision and maintenance of necessary space, supplies, and
equipment.

viii)  The space and equipment of the MTU and MTU satellites shall be
for the exclusive use of CCS staff when they are on site.

iX) The HOSTING LEA/SELPA shall coordinate with the CCS staff for
other use of the space and equipment when the CCS staff is not
present.

e) Equipment and supplies

i) The HOSTING LEA shall provide the necessary space and
equipment for the provision of OT/PT in the most efficient and
effective manner.
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The HOSTING LEA/SELPA shall identify the HOSTING LEA having
the fiscal/administrative responsibility for the provision and
maintenance of necessary equipment and supplies.

The HOSTING LEA/SELPA shall identify the process for a change
in the HOSTING LEA with fiscal/administrative responsibility for the
provision and maintenance of necessary equipment and supplies.

iv) The HOSTING LEA/SELPA must receive, on an annual basis, the
MTP list of necessary equipment and supplies for the school year
within the defined budget by the following date as indicated in
Exhibit A attached.

Transportation

i)

The REFERRING LEA shall communicate with CCS to ensure
transportation is discussed in the IEP meeting for students
receiving CCS services as a designated service, instruction, or
related service on their IEP.

Provision of services

i)

When medically necessary service provided by CCS is on the IEP
and CCS determines there will be a change in the level of service
that is medically necessary, CCS will notify the IEP team and
parent within 5 business days of the decision to schedule an IEP
meeting. The IEP team will consider if that service is educationally
necessary for the student to receive FAPE. The REFERRING LEA
will assume responsibility for the provision of any services CCS no
longer deems medically necessary if the IEP team determines the
services are still required to ensure the pupil receives a FAPE.

When the CCS county MTP Liaison has notified the REFERRING
LEA that it is unable to provide medically necessary OT and/or PT
services as stated in the approved CCS Therapy Plan and
contained in the IEP related to goals and services, and it has been
unable to vendor the service to an appropriate agency (paneled
provider), the REFERRING LEA shall provide the medically-
necessary OT and/or PT services as soon as possible and shall
notify the county MTP Liaison of the start of REFERRING LEA-
provided services. The REFERRING LEA providing or contracting
with a vendor to provide the service is authorized to claim
reimbursement for the services from CCS.
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iii) To claim reimbursement for the cost of providing the medically
necessary OT and/or PT services as stated in the approved CCS
Therapy Plan, the REFERRING LEA/SELPA will:

A) Notify the MTP liaison in writing of its intent to request
reimbursement, stating the time period (start and end dates)
of the requested reimbursement and the total amount
requested for reimbursement for that time period.

B) The REFERRING LEA/SELPA will provide the invoice(s)
and/or contract for services with a vendor evidencing the
cost for the provision of services and service log(s) or
invoice(s) demonstrating the completion of service hours for
the relevant time period of the requested reimbursement. In
the event that the REFERRING LEA uses school personnel
to provide said services, the REFERRING LEA will provide
evidence of the employee’s rate of pay and a service log
demonstrating the provision of services.

iv) Disputes between the CCS county MTP and REFERRING
LEA/SELPA that cannot be resolved informally regarding
reimbursement pursuant to this section will be resolved utilizing the
mediation and complaint process and procedures of the Office of
Administrative Hearings.

h) Exchange of information

Exchange of information, both verbal and written, shall only be provided
with written consent of the pupil’s parent or legal guardian.

i) Staff development

The HOSTING LEA/SELPA Liaison shall plan joint staff development
activities in conjunction with the CCS MTP education liaison.

COUNTY CALIFORNIA CHILDREN’S SERVICES MEDICAL THERAPY
PROGRAM DUTIES

a) Referrals, assessments & initial IEP team meeting

i) Upon receipt of a client referral from the REFERRING LEA, the
county MTP shall:
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A) Evaluate the applicant’s medical eligibility for MTP services
under the 22 CCR § 41517.5 MTP medical eligibility
regulations.

B) Notify the client’s parent or legal guardian and REFERRING
LEA within 15 days of the receipt of the referral if medical
eligibility cannot be determined by the submitted medical
records.

C) If medical eligibility cannot be determined by medical records
submitted by the REFERRING LEA, the county MTP may
request additional information from the REFERRING LEA or
seek an assessment from a CCS-paneled physician.

D) If county MTP finds that the client is medically ineligible for
MTP services, the county shall notify the client’s
REFERRING LEA and parent or legal guardian in
accordance with section b. iii. below.

E) If the county MTP finds that the client is medically eligible for
MTP services, the county MTP shall obtain written consent
from the client’s parent or legal guardian to perform an
assessment and provide the parent or legal guardian a copy
of the assessment plan. The county MTP shall also obtain a
ROI from the parent or legal guardian. The county MTP shall
provide a copy of the parent or legal guardian’s written
consent to the REFERRING LEA.

F) A MTP therapist performs the assessment and develops a
proposed CCS Therapy Plan based on assessment findings.
The MTP therapist reviews the assessment findings and
proposed CCS Therapy Plan with the client’s parent or legal
guardian. This proposed therapy plan shall be implemented
not more than 45 days following the evaluation and
construction of the CCS Therapy Plan when physician
prescription in signed and on file, per MTP guidelines.

ii) The proposed CCS Therapy Plan shall include:
A) The client’s present level of functional performance;

B) The proposed functional goals to achieve a measurable
change in function or recommendations for services to
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prevent loss of present function and documentation of
progress to date;

C) Recommended medically necessary OT/PT services (i.e.,
treatment, consultation, or monitoring);

D) The proposed initiation, frequency, and duration of the
services; and

E) The proposed date of medical re-evaluation for therapy-
related needs.

iii) The county MTP shall schedule a MTC upon determination that a
client is medically eligible to participate in MTP services, and upon
completion of a CCS Therapy Plan by the evaluating MTP
therapist.

iv) The county MTP may, instead of utilizing MTC services, approve
the client to receive medical case management from a private CCS
paneled physician, or CCS Special Care Center team.

V) The MTC physician, private CCS paneled physician, or Special
Care Center team physician will, with assistance from the
evaluating MTP therapist, approve or modify the CCS Therapy
Plan, based on the Early and Periodic Screening, Diagnosis, and
Treatment (EPSDT) medical necessity standard.

Vi) MTP services in a MTU or MTU satellite shall be provided by or
under the supervision of a licensed occupational therapist or
physical therapist.

vii) If the county MTP, or its delegees or representatives, determines
that a client does not have an MTP-eligible medical condition, or
that MTP services are not medically necessary under the EPSDT
medical necessity standard, the county shall send a notice of action
to the client’s parent or legal guardian and the REFERRING LEA
within five (5) business days explaining the reasons for this
determination. The county MTP shall also send the parent or legal
guardian and the REFERRING LEA a copy of the assessment
report, if applicable.

IEP participation and procedures

i) The county MTP shall participate in initial IEP team meetings as
requested by education in accordance with Government Code §
7572(d). The county MTP shall coordinate with the REFERRING
LEA regarding the time and place of any IEP meeting that the
county MTP will attend.
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The county MTP shall provide at least a 10-day notice to the
REFERRING LEA and the parent or legal guardian of any
impending changes in medically necessary MTP services that may
require a change in the IEP.

The county MTP shall send notice to the IEP team and the client’s
parent or legal guardian within five (5) business days of the
county’s determination to change any MTP services that are
included as designated services, instruction, or related services in
the IEP.

The county MTP shall participate in the IEP meeting convened by
the REFERRING LEA in response to the county’s determination to
change any MTP services.

The county MTP shall provide the REFERRING LEA and the parent
or legal guardian a copy of the client’s previously approved CCS
Therapy Plan or a proposed CCS Therapy Plan prior to any
scheduled IEP meeting, as requested.

Medical Therapy Conference (MTC)

i)

The MTC team shall meet to review a client's CCS Therapy Plan to
ensure the inclusion of measurable functional goals and objectives
for MTP services, including activities that can be performed by the
family as part of a home program. Families may share these
activities with other service support personnel such as
REFERRING LEA staff, daycare providers, etc.

Each MTC includes a managing physician who is responsible for
overall medical case management of the client's MTP rehabilitation
needs. The managing physician shall approve services based on
the EPSDT medical necessity standard.

Facility needs

i)

The county MTP will collaborate with the HOSTING LEA/SELPA to
identify appropriate sites to serve as MTUs or MTU satellites. Any
proposed construction, relocation, remodeling, or modification of a
MTU or MTU satellite remains subject to approval and shall be
mutually planned and approved by the county MTP, DHCS,
HOSTING LEA/SELPA, and CDE.

The county MTP shall collaborate with the HOSTING LEA/SELPA
to identify and plan for day-to-day maintenance and housekeeping
for MTUs and MTU satellites. The county MTP shall notify any
maintenance and housekeeping needs outside of day-to-day
maintenance and housekeeping to the HOSTING LEA as soon as
practicable.

10
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The county MTP will prepare an annual budget for MTU equipment
and supplies and provide this budget to the HOSTING LEA(s) for
approval by the SELPA that have been given the responsibility to
support the MTU and any MTU satellites.

The MTU and MTU satellite space shall be for the exclusive use of
MTP staff during hours when they are on site.

The county MTP shall coordinate with the HOSTING LEA/SELPA
staff for other uses of the MTU or MTU satellite space when it is not
in use by the CCS county MTP staff.

Equipment and supplies

i)

The county MTP shall provide to the HOSTING LEA, on an annual
basis, the estimated cost of equipment and supplies for the
provision of MTP services at the MTU and MTU satellite(s) no later
than the date mutually agreed upon by the HOSTING LEA and
MTP.

The county MTP shall provide the MTU and MTU satellite(s) with
the necessary supplies for MTP administrative and case
management activities.

The county MTP shall provide the MTU and MTU satellite(s) with
the necessary medical supplies to deliver MTC services.

The county MTP is responsible to provide an assessment and/or
authorization, where appropriate, for any equipment that will
become the personal property of the client.

The county MTP shall send to the HOSTING LEA/SELPA, at least
annually, a list of necessary equipment and supplies on or before
February 18t of the calendar year.

Transportation

i)

I

Pursuant to § 123840(j) of the Health and Safety Code, CCS
county MTP shall be responsible for transportation costs to and
from MTUs and MTU satellites for clients to receive medically
necessary services, when unavailable through their Managed
Care Plan (MCP). The CCS county MTP program shall authorize
transportation services in accordance with CCS Numbered
Letter 03-0810 (or any NL superseding this NL) once efforts to
seek reimbursement or coverage of transportation by the client's
MCP have been exhausted.

11
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g) Provision of services

i) The county MTP will provide medically necessary PT and OT
services for clients once those services are approved by the CCS
paneled physician.

ii) When the county MTP has determined that the level of OT and/or
PT services will change based on the determination of medical
necessity, and the service is included in the IEP as a related
service, the county MTP shall notify the IEP team and parent in
writing within five (5) business days of the decision which
overlapping services are no longer medically necessary.

iii) If the county MTP is unable to provide the medically necessary
therapy services and needs to hire the REFERRING LEA as a
vendor for the service, the county MTP shall be financially
responsible for the REFERRING LEA'’s provision of such services.
CCS must reimburse the REFERRING LEA in full for the cost of
providing the medically necessary OT and/or PT services as stated
in the approved CCS Therapy Plan and contained in the IEP.

iv) Following a request for reimbursement for the provision of
medically necessary OT and/or PT services as stated in the
approved CCS Therapy Plan and contained in the IEP, the county
MTP shall provide the reimbursement within 30 days of receipt of
the request for reimbursement from the REFERRING LEA/SELPA.

V) If the county MTP becomes able to resume the provision of
medically necessary OT and/or PT services for the client as stated
in the approved CCS Therapy Plan and contained in the IEP, it
shall notify the HOSTING LEA/SELPA liaison. CCS and the
HOSTING LEA/SELPA will coordinate the transition of the provision
of services to CCS while minimizing interference in any existing
contract or agreement for services entered into by the REFERRING
LEA or SELPA to perform said services. The REFERRING LEA
and SELPA will not be required to breach any existing contract or
agreement for the provision of medically necessary OT or PT
services entered into due to CCS’s county MTP’s natification of its
inability to provide the requisite services.

6) IDENTIFICATION OF LIAISON

The Parties shall each identify a liaison to serve as a primary contact for matters
pertaining to this Agreement as listed in Exhibit A.

I

12
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7) EXCHANGE OF INFORMATION

Any exchange of information, both verbal and written, shall only be provided with
the written informed consent of the pupil’s parent or legal guardian.

8) STAFF DEVELOPMENT
The Parties shall collaborate to plan joint staff development activities.
9) AGREEMENT DURATION, REVIEW OF INTERAGENCY AGREEMENT

This Agreement shall continue for three years or until amended or canceled by the
Parties. The Parties shall meet annually to discuss this Agreement, including making
amendments as necessary.

10) AMENDMENT OR CANCELLATION

Either Party may request an amendment of this Agreement by submitting a
written request to the other Party. This Agreement can only be amended by
mutual consent of both Parties.

This Agreement can only be canceled by written consent from both Parties,
DHCS and the CDE.

11) DISPUTE RESOLUTION

The Parties shall meet to discuss and resolve all disputes informally. In cases
where a dispute cannot be resolved informally, the Parties shall adhere to the
dispute resolution process provided in California Government Code § 7585.

12) PRIVATY OF CONTRACT

The Parties acknowledge that individual REFERRING LEAs are not part of this
Agreement and, although they are members of the SELPA, they are not legally
bound by this Agreement. CCS and SELPA will work together to resolve any
conflicts using dispute resolution, as described above in section 12, if

conflict arises between CCS and a REFERRRING LEA.

13) INSURANCE REQUIREMENTS

Each party will maintain in full force and effect, at its own expense,
comprehensive general liability and property damage insurance, comprehensive
automobile insurance, comprehensive automobile insurance, workers’
compensation and professional liability insurance.

[Signatures on Following Page]
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IN WITNESS WHEREOF, the parties hereto have caused their duly authorized
representatives to execute this Agreement as of the day first above stated:

HUMBOLDT COUNTY OFFICE OF EDUCATION:

Haley Jones Director Date: 3/20/2026
Special Education LocaPPlan Area (SELPA)

Michael Davies-Hughes /77&"""" Mar 26, 2026

Wichae| Davies-Hughes (War 26,2026 07 5450 POT) Superintendent’ Date
Humboldt County Office of Education

APPROVED AS TO FORM:

, Counsel Date:

COUNTY OF HUMBOLDT:

, Director Date:
Department of Health and Human Services-Public Health Branch

INSURANCE REQUIREMENTS REVIEWED AND APPROVED:

Oakley, Oy, s 04/14/2026
. Date: 2026.04.14
Jennifer 1055340700 , Risk Management Date:

14
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LOCAL INTERAGENCY AGREEMENT

Exhibit A

Budget Processes Timelines and Points of Contact

Per the Revised State Interagency Cooperative Agreement between The California Department
of Education and The California Department of Health Services, Children’s Medical Services
Branch, California Children Services Medical Therapy Program Administrator, “The California
Department of Education, Special Education Division, and the Department of Health
Services, Children's Medical Service Branch, California Children Services MTP, operate
from different funding streams from separate state and federal budgets. It is essential that
each agency be accountable for those funds so that the needs of disabled children are met
without duplication of services.”

To meet the expectations of the overarching state agreement, below are the budget timelines
for and points of contact of the involved parties.

Budget processes timeline:

Humboldt County Office Education:

18t Interim 7/1 —10/31 Report to Board by 12/15
2" Interim Through 1/31 Report to Board by 3/17
Purchasing Deadline May 9

County of Humboldt:
Budget Prep 12/1 — 1/31 (approx..) Report to Branch Admin by

1/31

Budget review and Budget 1/15 — 2/15 (approx..) Report to Branch Fiscal
documents prep team by 2/15
Branch budget compilation by | 2/15 — 3/15 (approx..) Report to DHHS Admin and
Fiscal team then County Admin
Purchasing Deadline Mid-May

Each party has agreed to attend quarterly meetings to discuss programs and budgets and
review interagency agreement as needed/required.

Points of contact:

Humboldt County Office of Education (Hosting LEA)
901 Myrtle Avenue

Eureka, California 95501

707-445-7000

15
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Michael Davies-Hughes Superintendent Superintendent@hcoe.org
Katie Cavanagh Assistant Superintendent kcavanagh@hcoe.org
Damon Collier Principal Glen Paul Dcollier@hcoe.org

Calli Coleman Internal Business Manager CColeman@HCOE.org

Humboldt-Del Norte SELPA
624 Harris Street

Eureka, California 95503
707-441-2051

Haley Jones Executive Director hjones@hdnselpa.org
Carol Ingram Budget and Accounting Analyst cingram@hdnselpa.org

County of Humboldt - DHHS Public Health
529 “I” Street

Eureka, California 95501

707-445-6200

California Children’s Services
908 — 7t Street

Eureka, California 95501
707-445-6212

California Children’s Services — Medical Therapy Unit
2501 Cypress Avenue

Eureka, California 95503

707-445-7110

Sofia Pereira Public Health Branch Director | spereira2@co.humboldt.ca.us

Brianna Sherlock Public Health Branch Deputy | bsherlock@co.humboldt.ca.us
Director

Megan Blanchard Public Health Director of mblanchard@co.humboldt.ca.us
Nursing

Meredith Wolfe California Children’s Services | mwolfe@co.humboldt.ca.us
Administrator

Michele Harrison Supervising Therapist mharrison@co.humboldt.ca.us

Desiree Noel Administrative Analyst dnoel2@co.humboldt.ca.us

Morgan Brannon Administrative Analyst mbrannon@co.humboldt.ca.us

Christina Thissell Senior Fiscal Assistant cthissell@co.humboldt.ca.us
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LOCAL INTERAGENCY AGREEMENT
Exhibit B

Process for Requesting/Ordering Equipment and Supplies for
SELPA/Hosting LEA and DHHS-PH-CCS/MTU

Per the Revised State Interagency Cooperative Agreement between The California Department
of Education and The California Department of Health Services, Children’s Medical Services
Branch, California Children Services Medical Therapy Program Administrator, Attachment 1
(from CCS Information Notice 07-06), “Attachment 1 to the 1A describes the method the LEA
uses to support the medical therapy unit (MTU) facility by including funds for equipment and
supplies in their annual service delivery plan. This plan is part of the agency’s annual budget
plan. Attachment 1 also contains tables that identifies specific equipment and supply items, and
which agency is responsible for providing them for the MTU. The MTU staff prioritizes its needs
and meets annually (minimum) with the education agency to decide which equipment and
supply items the education agency needs to obtain for the MTU in the upcoming fiscal year. If
the LEA cannot meet its equipment and supply obligation for the upcoming year or during the
current fiscal year, it must notify the MTU, in writing, which items it cannot provide. Only then, is
the county able to request that CCS pay for these items. The LEA must also, in writing, commit
to devoting funds in its annual service delivery plan process to meet its equipment and supplies
obligation to the MTU. This letter from the LEA must be included with the QRE or any other
request for the county CCS program to purchase equipment or supplies that are the
responsibility of the education agency.”

To meet these expectations, below is the local process.

e MTU Supervisor will determine the need for equipment, supplies, and/or structure.

e MTU Supervisor will communicate need to Public Health Director of Nursing (PH DON) for
review.

o After review, PH DON will send request to SELPA/Hosting LEA. The list of requested items
must be forwarded to SELPA/Hosting LEA by February 15 for purchase in the following
fiscal year (July 15t — June 30™) (FY).

o After review, SELPA/Hosting LEA teams will determine whether they are able to purchase
and if any items requested exceed the negotiated FY budget.

o If SELPA/Hosting LEA are able to purchase:

= Requests for purchases will be submitted on an established schedule, with final
requests to be placed by May 1% at the latest.

¢ The MTU will not make requests more frequently than the established schedule
unless there is an urgent need.

» Purchase orders for vendors will be established at the beginning of the year for
consumable items such as food, materials, and supplies.
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MTU Supervisor will send Glen Paul Secretary a request to establish a Purchase
Order, including:

¢ Vender’'s name
¢ Vendor’s contact information

¢ Item details

¢ Quantities

¢ Estimated costs including tax and shipping

The MTU will complete the SELPA/Hosting LEA’s New Vendor Application for any
vendors that are not established with SELPA/Hosting LEA and submit to
SELPA/Hosting LEA’s business office.

¢ Any new vendors must be willing to adhere to SELPA/Hosting LEA’s purchasing
process

Glen Paul Secretary will place order and complete any inventory requirements once
supplies are received.

Food procurement will be completed locally on a monthly basis by MTU staff.
¢ Purchases made by MTU staff require itemized receipts to be reimbursed.
¢ There will be no co-mingling of personal expense with MTU expenses.

¢ Gift cards or prepaid cards of any kind are not permitted.

o If SELPA/Hosting LEA are unable to purchase, or items requested exceed the
negotiated FY budget:

SELPA/Hosting LEA will provide written denial to PH DON and MTU Supervisor.
PH DON will forward request to DHHS PH Fiscal for purchase.
DHHS PH Fiscal will review request and approve or deny.
¢ |Ifrequest is denied:
¢ DHHS PH Fiscal will return to PH DON an MTU Supervisor with explanation.

¢ PH DON will appeal to SELPA/Hosting LEA and inform PH Director of denial
for next step determination.

¢ If request is approved:
¢ Request will be signed and processed for purchase.
¢ DHHS PH Fiscal will invoice DHCS ISCD quarterly.

811-1/7303171.1
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